Purchasing Management C/

About this Book

The Qube Purchasing Management User Guide providesinfor-
mation about the Purchasing module. This book includes such top-
ics as Vendor Performance Grading, Purchase Order Processing,
and Outwork.

Use this book as a general reference book.

The Qube Purchasing Management User Guideis part of a 14-
volume set. The other books in the set are:

* General Information User Guide

e System Administration User Guide

* Inventory Management User Guide

*  Production Scheduling and Bills of Material User Guide
» Saes Order Management User Guide

»  Accounting with Qube User Guide

»  Accounting with Dynamics User Guide

e Job Costing User Guide

*  Order Configuration User Guide

* Globa Commerce User Guide

* Implementation Workbook

*  Qube Sample Reports Book

* Index
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Overview

This user guide contains the following topics:

Vendor Records

Vendor Types

Vendor Performance Grading
Purchase Requisitions
Purchase Order Processing
Processing PO Receipts
Outwork

Utility Functions

Purchasing Reports
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Vendor Records

Vendor
Information
Window

Set Up
Functions

Vendor Master
File

Vendor Code

0 =———VYendor Informaton>—nr—r———— 01
¥Yendor Code |INTL (=] [T United States B Active
Send PO's To Wendor from France Stock Locah’onl
fddress 1234 Cedar Avenue

L

Preferencel FR
City Fasadend Country Code | FR
State Mormandy Zip Code aE123 Currency | FR
Phong S10-444-3388 Fax B1E-444-9999
First Mame sam Last Name Spade
Open PO's £,812 .88 Yendor Tax 1D
Y10 Purchases 17.1% Credit Limit § | 206688 Ship ViaIDwn Truck
Balance Due 7,51 G/LSub-Acet  [B8E | For Accounts Payable

Default G/L ”jg 14466-006, 80 Account # 1234567598

Wiitiary = Gl Weieriels Default Lead Time] @ Calendar Days
Tupe & FOE Paint Pasadena, CA
ales Tax Rate [ 3.666 % [ Send 1099 Payment Terms [Z.@ %| 16 [DaYS | Met|3@

Send Checks To [Yendor from France

Address
1234 Cedar &
£Qar Awenue @ Open POs
City Posadena _@ Payables
State Normandy ZipCode [90123 country[ France £ Qualified ltems

(<D

|MI N I q I D IDﬂ I@IQI%’E 1 Letterl Basic Info Contacts

§

Use thiswindow to set up and maintain the information for each
vendor. Information entered into this window will be copied into
POs and vendor invoice vouchers, and will impact the way the sys-
tem operates.

Thereisaso aVendor Master File Browser, to simplify the task of
viewing and editing vendor data. For more information about
browsers, see “Browsers’ on page GEN-75; for specific informa-
tion on the Vendor Master File Browser, see “Vendor Master File
Browser” on page GEN-80.

{Required, Validated, Indexed, Unique, All Caps} Thefield Ven-
dor Code may be calculated by the system or it may be manually
entered by the user. This choiceis set on the System Set Up, Card
#2 (see " System Set Up, Card #2 Window” on page SYS-105).

Vendor Records
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X Us.a

X dotive

Send POs To

Stock Location

Contact
Information

{Check box selection} When thisselectionisON, the system will au-
tomatically format certain fieldsand screen |abel's, such astelephone
numbers and zip codes, to meet U.S. conventions. When it is OFF,
screen labels will be changed and data entry conventions will be re-
laxed. The default value for thisfield is ON.

{Check box selection} When this selectionis ON, the vendor will be
consideredto be Act i ve, and will show up on all active vendor re-
ports. When thevendor isnot flagged asactive, it will be considered
i nacti ve, andwill not show up on thesereports. Also, if you try
to enter a PO for an inactive vendor, the system will return the fol-

lowing message:

This vendor is Inactive. Proceed anyway? | NO |

[_ves |

Clicking NO will cancel the entry of the PO. The default value for
thisfieldis ON.

{Required} Enter the vendor's company name, address, telephone,
fax and contact data for which you send POs into these fields.

Enter inventory stock location for each vendor into thisfield. This
fieldisonly needed if the vendor performs outwork for you or if you
drop ship items from the vendor’ s location.

Y ou may enter acontact namein these fields. Enter thefirst namein
the first field and the last name in the second field. Make sure you
utilize these fields as outlined or you will have confusion with data
exports, reports and other functions. Also, make sure al of your us-
ers understand the conventions.
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Open POs

YTD Purchases

Balance Due

C
Multiple Contacts

Y ou may enter as many contacts for a vendor record as you like.
Click on the Contacts tab. When you do, the Vendor Contact In-
formation window will be displayed:

5] Vendor Contact Information HE

Eager Beavers
Fax Elail address

First Hame  LastName Title Phone
Irma Hrphy B

L)

Herbie Cehultz H
Sam Spade 1 | [818-444-3883 18-dd4-0000

DT

Company Hame  [Eager Baovers
Division 1234 Cedar Avenue
Adress
City Fasadend

State cA 2ip Code [30122

Country Code

Job Title

Basic Info | | Contacts

EYE CI DN E S =

[z

Click <EDIT>, and enter any additional contact information you
choose. When finished, close the window.

Thisinformation is now available for anyone who needs it by click-
ing on the <FIRST NAME> |abel.

Thisfield isautomatically cal culated and maintained by the system.
It will display the dollar value of open POs to this vendor. If you
ever doubt its accuracy, you may quickly recalculateit by clicking
onthefield label: TN 1342.78

Thisfield isautomatically calculated by the system for display pur-
posesonly. Itwill display year-to-date purchases from the vendor in
dollars, from the date the prior year was closed out.

Thisisan automatically calculated field. It provides display informa-
tion aswell astracking your credit standing (in reference to your
credit limit) with this vendor. If you are using Great Plains or Dy-
namics A ccounts Payabl e, thisnumber isupdated every timeyou run
the [ update Uendor AP from GPS function (see “Update Vendor AP

Vendor Records
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Default GL
Account

from GPS’ on page GPA-34). If you are using Qube ERP™ Ac-
counts Payable, this value is automatically updated every time you
enter atransaction (vendor invoice or payment record) which should
impact thisvalue. Y ou can validate thisfield by clicking onthefield
label, if you are using Qube ERP™ Accounting:

Bs1ance Due [ EES

{Required, Validated, Indexed, Unique, All Caps} Fill in thisfield
with the complete general ledger code which describes the kinds of
expenses normally incurred with this vendor. This code must be a
valid account. The value entered into this field will be used when
adding a new vendor invoice, a new purchase order or a draft pay-
ment which does not refer to a preexisting vendor invoice (i.e., adi-
rect payment) and will be filled into the appropriate fields on those
transactions. Thiswill saveyoutimelooking up the GL code usually
used when making purchases from this vendor.

Note: If thisvendor providesyou with inventory goods, it isa
good ideato make surethat this GL account number isone
which isdefined by the system as an inventory GL account. In-
ventory accounts ar e those which occupy the four inventory po-
sitionson the GL Key Accountswindow, as shown here:

Inventory - Finished Goods 1400~ 100 /00 Inventory - Finished Goods

Inventory - Raw Moterials 1400-000 00 Inventary - Raw Materials

Inventory - Resgle Goods k 1400-200,00 Inventory — Resale Goods

Inventary - HWork in Process 1400-300 /00 Inventary - HWork in Process
Only the four accounts referenced here will be considered to be in-
ventory accounts, and only these inventory accounts will be posted
asinventory when PO receipt transactions and vendor invoice
vouchers are posted. Therefore, only transactions posted to these ac-
counts will post to PPV (purchase price variance), inventory, Esti-
mated Accounts Payable, etc. (see GL Key Accounts’ on page
GL-21).
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Type

Sales Tax Rate

Taxpayer I.D.

Credit Limit

Ship Via

Mac OS Windows

ctr

L+
)

{All Caps, Validated} Thisfield may be given up to afour-character
codesuchas| NV (inventory) or OUTW outwork vendor). The codes
and descriptions of each code are created in the function labeled
Vendor Types (see “Vendor Types’ on page PUR-13). The values
found in the vendor record are then used to default valuesin pur-
chase orders entered for each vendor.

If you pay salestax to this vendor, enter thetax rate here. Then, any
tax duewill be calculated at thisrate for taxableitems (as defined on
the PO and Item Master file). This can be overridden at any time.

X Send 1099

Clicking thisfield on will causethisvendor to beincluded when you
choose the payabl es reports,

1859 Payments
1899 Vendors

Payables
Payables

This box will also be activated for Great Plains or Dynamicsif you
are linked to either of those AP modules.

Enter the taxpayer ID number for thisvendor inthisfield. Thiswill
print out on the above-referenced reports.

Enter your credit limit for this vendor.

Enter the default shipper for each vendor inthisfield. Thisinforma-
tion will flow through to the purchasing process, and may be over-
ridden at any time. Y ou may enter any value you wish, or select
from a predefined list of shippers by accessing thereferencelist
while the cursor isresting in thisfield. The referencelist will bein
compact form and will display al of the predefined shippers. Dou-
ble-click on the desired shipper and it will be inserted into thisfield.

Vendor Records
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GL Sub-Account

Account #

Default Lead Time

F.O.B. Point

Payment Terms

Reference List

=)
i

Select a Ship Uia:
1 U.P.5. 7]
Z Company Truck
3 FedEx
4 Airborne
5 Regional Carrier
]
Load| 28, beginning at | * State[ALL , biased on (8 Code (0 Desoription

Sort by Code ||Surt by Descriptionl | Reload List I | Cancel || 114 I_

=]

{Required, Validated} Thisfield is used to select among different
accounts payable general ledger accounts if you have multiple pay-
ables accountsin your general ledger. If you leave thisfield blank,
the system will fill it with 000.

Enter your account number with this vendor in this field.

Enter the standard lead time for this vendor in thisfield. When you
attach this vendor record to itemsin the Item Master File, this de-
faulted lead time will be entered into the lead time field. This may
be changed at any time in the item master file.

Enter the F.O.B. (Freight On Board) Point for the vendor in this
field. Thiswill print on printed POs.

{All Caps, Validated} The payment terms section is composed of
four separate fields. Examples of the use of these fields include 2%
10 DAYS, Net 30, COD, Net 60, 2% 10TH PROX, Net 45, etc.
These fields are used to default the payment discount date when a
vendor invoiceis created. These payment terms are set on the Dr aft
Vendor Invoice from a PO window and are automatically updated
here.

If you access the Reference List whilein any of these fields, you
will be able to access up to 10 predefined terms. Thisis how you
would enter termsiif linking to Great Plains Dynamics.

PUR-8
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Mac OS Windows

BIS
+ +
0 U

Send Checks To/
Service Address

=)
i

Reference List

1 Het 36 Ooys 7]
Z Met 68 Doys
3 2% 10 days, Net 3@ doys
4 2% 18th Prox, Net 368 days
5 C. 0.0
[ Credit Card
7 Cashiers Check C. 0. D.
]
Load| 28, beginning at | * JaLL , based on (@8 Code () Description
| Sort by Code I | Sort by Descrlptwnl | Reload List I | Cancel I | 114 I;

1l

Double-click on any of the selections, and the fieldswill be automat-
ically inserted into the fields in the proper formats.

They are also used to recommend a payment discount when creating
apayment record. |If the payment record is dated on or prior to the
discount date and if that vendor offers a discount, the function will
calculate the discount amount and recommend that you take that dis-
count when the payment record is created. The amount of the dis-
count will also appear on the Payables Aging report. Anamount will
only show on thisreport if the date the report is printed falls within
the range of the discount date for that invoice.

If you arelinking to Great Plains Dynamics, you will wish to re-
view the terms set up in both applications to ensure that the tables
match each other; otherwise, your terms may become out of sync

during the transfer of records from Qube ERP™ to GPA.

For information on how to set up these valuesin the system, see
“Payment Terms’ on page PUR-125.

Thelabel and function for this address are determined by the ac-
counting system you are using. |f you are using Great Plains Dy-
namics, thelabel isserviceaddress. Enter thevendor serviceaddress
into these fields, and they will be written to Great Plains when you
export the vendor data.

If you are using Qube ERP™ Accounting, however, the label will
read, Send Checks To. In this case, enter the address to which you

Vendor Records
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will be sending checks. Payments drafted in Qube ERP™ will be
drafted to this address.

Open POs Button If you click on the button labeled <OPEN POS>, the system will dis-
play the following window.

E[I=————— 0pen Purchase Orders =——[==15
| TaBr1ak || The Tablertaker |
Order P.O.
Date Hurnber ltem Code Anmount
01/26/95 BO02Z LAH=d4 2,570.00 [}
01/26 /96 60002 oo0g 06,00
01/26/96 60092 0001 2,878.50

k%
|MIMIQIDI[}“I ‘% LoadeenPDsI

[}

Qube reads the status code on the PO Item record. If itis“O” for
Open, the window will display all shipment records (both open and
closed) for the PO line item. Click the button, to
load open POsfor that vendor. Y ou may sort the records by clicking
on the column labels. If you wish to view or change any PO record
listed on this window, double-click on the line for the record you
wish to view. Y ou may use the scroll and find buttons at the bottom
of the window to scroll through the vendor records. When you have
found the vendor you wish to view, click on the <LOAD OPEN
POS> button to load the open POs.

Payables Button If you click on the button labeled <PAYABLES>, the system will
look up the open payable records for that vendor. If some are found,
the system will display these on a screen which looks like this.

PUR-10 Vendor Records
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*

Qualified Items
Button

Write to GPS
Button

1 Letter Button

S0=———— llendor Accounts Payable =—=—==[1=
IEFIGBEF! IEager‘ Eeauers |
Invoice Invoice Orig &mt. Balance
Date Humber Due Due Posted?
07/26/95 ERGEER1 S00.00 S00.00 YES |43
08/02/93 EB1234 66500 536.00 VES [
09/13/92 Ul 60010 2,473.00 3,473.00 YES
12701592 44556 78, 092.00 78,002.00 YES
12/15/92 65432 100.00 100.00 YES
0201493 [l |4 b o000 = uln] HO
07/01/93 TEST 5,6158.34 5,615.34 HO
11/01/93 1111zz22 F27.48 F27.48 MO 3
5718 82]

u—l—l—l—l 5]

Y ou may sort the records by clicking on the column labels. If you
wish to view any specific payable listed on this window, double-
click ontheline. Thesystemwill display the selected payablerecord
for you.

Thisbuttonisonly visibleif you own the Vendor Performance Grad-
ing module. See “Vendor Performance Grading” on page PUR-15
for information about this function.

Thisbutton isonly visibleif you are linking to the Great Plains Pay-
ables module. Thiswill write this single vendor or any changesto it
toyour Great Plainsdatafile. See”Write Individual Vendorsto Great
Plains.” on page GPA-34 for more information about this function.

Clicking this button will create an export text file of just thisrecord.
Thiswill beformatted for mail merging capabilitieswith your favor-
ite word processor. The exported text file will be found in the same
directory as your Omnis 7.3 runtime program. The export file will
be formatted like this:

Conpany Nane, Address, City, State, Zip, Country, Pirst Name, Last Name, Dated
"Eager Beaversz", "1&34 - Cedar-
Avenue", "Pasadena", "CA", "90123", "", "San", "Spade", "May - 6, -1996"9

Vendor Records
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PO Message

=]

El

Purchase Order Message

Please enter message to print on POs

Orders.

This is the message | want to see printed on all of my Purchase

Use thiswindow to set up a message which will be printed on all of
your printed purchase orders. To enter the data, click <EDIT>, type
your message into the data field, and click <SAVE>.

PUR-12
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Vendor Types

Set Up
Functions

=

Vendor Types

Type Code

Description

Default Credit
Limit

Default Payment
Terms

D =  VendorTyvhes=——— E
Custamer or Yendor —
Tupe Code... !WHIZIL
Descripiion... [tholesater
Default Credit Limit... $_|5@E1@@
P P S, S alela Tnave | we: e
LUy raynmeim icrin I(_-U (DIJ.U IIJHIJ I'lGl'_lU
Default Ship Yia !
. =
Default Price Column | 3| (Customers anly)

[T Apply Yolurne Discounts (Custormers only)
[T This custamer tupe iz a "Problem” tupe.

Over-Ride Cormmission Rate | %
This rate will over-ride the default cormission rates entered on Sales Comrnission
Terms window. This rate can be over-ridden by the aver-ride cormmission rates set

for each itern on Card #2 of the item master fila,

Al ki aininiaisi (i
1 | R R R i | 1. i l_l

= - ==

Thiswindow is used to describe each type code and to provide dif-

ferent default values associated with each. The default values act to
fill in fields when adding new vendor records. Thisis the samewin-
dow used to set up Customer Types; however, not al of thefields

used for customers are used when setting up vendors. Thefollowing
are applicable to vendors.

{All Caps} Enter the type code here. Thisisthe code which will be
entered into the vendor record. All other associated values will be
pulled into the vendor record based on this code. If you change the
code in the vendor record, al the other values will change as well.

Thisfield is used to describe the code. It isfor display only.

This becomes the default credit limit for the vendor. Thisvalue can
be overridden in the vendor record.

These will be the default payment terms for the vendor. This value
can be overridden in the vendor record.

Vendor Types
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Default Ship Via These will be the default shipper for the vendor. This value can be
overridden in the vendor record.
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Vendor Performance Grading

Qu al |f| ed Eie—————————— (uilified ltems =——————— 9=/
Item S vendor Code: [§ [ERGEER | Eager Bacusrs
e [ Itern Wendar ' Date Last Bought Prime
Cinde Description tern Code Brice Last Paidlact Bought_0n PO ¥ Yendor ?
o002 Toble Leg Huts Jruronaz 0,00 VES
- El Tiescr it ion of 0001 0.25 07730793 MO i
Purchasing ooz Table Leg Huts HUTAO0Z VES
Function o005 I'ten *5 VES
unctions o007 |ten #7 VES
ooos Iten =2 VES
Eet Up o003 I ten #2 VES
unctions o018 Item #10 VES
— o011 Item #11 VES
Qualified ltems 150 Hedium Susde 10.00 02/09,/93 VES
151 Pebbles Fabric 11.00 07/12/93 )
152 Olgnpic Grid 12.00 07/04/05 60001-K  VES
134 Gl immer YES
170 Fowder Suede VES
120 Tahiti VES
123 Power Twill MO
4001 Mates Natural 00l MO
| Quatified ltems Performance Rating | |
@K M) &l

Thisfunction is available only if you have purchased the Vendor
Performance Grading module. If you have, you may designate spe-
cificitemsin alist of qualified items for purchase from any given
vendor. These entries are made using the window shown above.

The window enables you to enter an unlimited list of items for each
vendor. Y ou may also enter theitem code used by each vendor to ref-
erence each item. The additional fields displayed in thelist of quali-
fied itemsinclude the price last paid (to purchase the selected item
from this vendor), the date last bought, the PO number on which the
last purchase was listed and whether or not the vendor is the prime
vendor. All of these fields except for the prime vendor designation
are calculated by the system automatically during entry and editing
of purchase orders, but they may also be manually edited, if you
wish.

Sorting: You may sort the data by clicking on any of the column
labels.

Item Code {All caps, validated, 15 characters} Enter theitem code of theitems
you wish to purchase from this vendor. Enter as many items asyou
likefor each vendor, but only one occurrence of eachitem. Thisitem
code must be avalid item code from the item master file.

Vendor Performance Grading PUR-15
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Vendor's Item
Code

Price Last Paid

Date Last Bought

Last bought on
PO#

Thisistheitem codethat the vendor uses. Y ou may enter one vendor
item code per item. Thiscodeisnot validated, so you can enter it for
more than one part in the list.

Thisisthe unit price paid the last time you purchased thisitem from
thisvendor. It isnot the current cost as reflected on Item Master
File, Card #1. If you elect to have purchase costs cal culated from
the last purchase cost as set up on System Set Up, Card #1, thisis
the cost which will be referenced when you purchase thisitem from
thisvendor (see PO Unit Cost Defaulting, below). Y oumay edit this
cost manually to override the last purchase cost (if you have negoti-
ated a new price with this vendor), or as a setup measure when first
establishing your data.

PO Unit Cost Defaulting

If aqualified vendor has been entered for any given item, the system
may default the unit cost of the item on the purchase order based on
the last cost paid to thisvendor. Thisway, the purchasing agent can
seeimmediately if a cost quoted for an item from a selected vendor
has changed from the prior cost.

Y ou control whether the last paid cost or the current cost shown on
the ltem Master File, Card #1 window will be used as the defauilt;
enter your choice on System Set Up window, Card #1, as seen here:

Purchasing E Allow rultiple shiprments on Purchasze Order iterns.
[ allow adding new iters to [tern Master File during PO entry.
Default Itern Type for new itemsIHHN
[ allow Entry of Batches during PO entry.
ﬁ Default Purchazing Cost from Qualified Yendor History 7
Reestrint POs to authorized amounts

Thisdateisautomatically calculated by the system each timeyouis-
sue a PO to this vendor for thisitem. You may edit this value man-
ually, however.

Each time you issue a PO for this item from this vendor, thisfield
will be updated. You may edit this value manually, however.

PUR-16
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Prime Vendor

Qualified Vendors

Inventory &
BOMs

Item Master
File

Qualified
Vendors and
Manufacturers

The prime vendor is the default selection used in production sched-
uling and in generating purchase requisitions to bring stock up to
maximum levels. Each item may have only one primevendor. This
value may not be edited in this window.

Note: Qube ERP™ will not refuseto allow purchase of any item
from any vendor if the selected vendor isnot included in the
qualified vendorslist for that item.

Notethat the view covered abovedisplays Qualified Items. Inother
words, it isa“vendor-preferred” view of the data, showing which
items may be purchased from a given vendor.

Itisalso possibleto turn thisdata“onitshead,” and view which ven-
dorsarequalified for eachitem. Thisisthe Qualified Vendorsand
Manufacturers window shown below. All the fields are the same
asin the Qualified Items window, with the exception that it is possi-
bleto edit the Prime Vendor field. To accessthisview, it is neces-
sary to open the window from the Inventory & BOMs module, as
shown.

[0 =————"qualified Yendors and Manufacturers ———m1H
tern Code (3] 000 1 Description of 0001
[vendor [ vendor Vendor's Date Last Bought Prime
Name Item Code Price Last PaidUnit _Last Bought  On PO # Vendor? Currensy

[Code
*

One [ Trzmame | HO

[ s0.s0000

000 1 0.50000 2 /03795 0
u00D_000 1 5050000 12/03/96 VES
ERGBER_0001 5050000 02/11/97  B0131 mo

* One
WOOWAR  Wood Ha
ERGBEA  Eager B

m“mﬁ |_ quaified Yendors | | Ferformance Rating | |__ Manufactwers | |
%

Note the last column, the Currency field, only displaysif you have
purchased and activated the Global Commerce module. For morein-
formation about Global Commerce, see “Introduction to Global
Commerce’ on page GC-3.

Vendor Performance Grading PUR-17
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Vendor S0=—— Uendor Performance Grading ———F—
Performance _ Abtried 1

. Grading Elements Each Element
Gradlng Setup On Time Deliveries I 20

A late delivery is defined as exceeding expected receipt date by I—IDGUS
Acceptable Quantity Deliveries m

An overshipment iz defined as exceeding expected guantity by I_lUn'its
Ouality stondords met so returns are not needed. m
Uendor inwoice price does not exceed pricing on our P.O. W

Set Up
Functions

Total 100 %
Vendor
Performance
Grading

Qube ERP™ enables you to weigh and measure elements of any
vendor's performance in delivering any item purchased from each
vendor. Thisisan optional module, and will not be functional un-
less you have purchased the Vendor Management module. To ac-
cessthe function, select theitem [ vendor Performance Grading
shown on the Pur chasing Functions palette. The system will dis-
play thewindow shown abovewhich allowsyouto set up therelative
weight to be given to each performance factor and to define late de-
livery and unacceptable levels of overshipment and overpricing.

Before using Vendor Performance Grading for thefirst time, run the
Vendor Performance utility, found in the System Administration
Module under Purchasing Utilities. Thisutility will load datainto the
Qualified Vendorsand M anufactur er swindow for one year from
the workstation date.

Inthewindow for this utility, you specify the date range for Qubeto
usein reviewing inventory transaction data. The utility will zero out
the counters, then read the Inventory Transaction file for the date
range specified and count up the values. From that point on, Inven-
tory Transactionswill update the countersuntil you elect to rerun the
utility.

For more information, see “Vendor Performance”’ on page SYS-191.

PUR-18 Vendor Performance Grading



Purchasing

C

Recording
Vendor
Performance
Data

Overshipments
Units Returned

Unacceptable
Pricing

Viewing
Performance Data

Qube ERP™ will keep track of vendor performance automatically as
you record PO receipts, returns, and vendor invoices. For example,
if apurchaseisreceived later than xx days after the scheduled receipt
date, as defined in the window above, the function will record the
items as having been received late. All that is necessary for the func-
tiontowork isfor it to be activated in your system and have the win-
dow above set up properly. After that, all grading is automatic.

Data recording overshipments is also recorded by Qube ERP™ at
the same time PO Receipts are recorded.

Vendor returns are recorded from negative PO receipts. Thisfieldis
the accumulation of PO Receipts that are OUT transactions.

Comparison of the unit price on your purchase order with the unit
price on the vendor invoice can be done only if the vendor invoiceis
created with the use of the Draft Vendor I nvoice (from a PO) func-
tion. Thisfunction enables the system to identify the specific PO
lineitem from which each vendor invoice item was generated. Then
comparisons can be made with the unit price entered by the user as
the vendor invoice is edited.

The vendor performance data may viewed on your screen in two
ways, by vendor for each item, and by item for each vendor. Thisis
determined by the modul e from which you approach the function. If

Vendor Performance Grading
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Qualified Vendors
View

Inventory &
BOMs

Item Master
File
Qualified
Vendors->
Performance
Rating

Qualified Items
View

Set Up
Functions
Qualified
Items->
Performance
Rating

you access the function from the Inventory module, you will see the
former (Qualified Vendors). Thisview would look like this.

Qualified Vendor Performance Rating

o001 Description of 0001 i

Total Units %6 Units Unitz % Units Total Lines &
"Yendar Units Received Received Unitz %€ Units  Ower-  Owver- Invoice Exceeding Acceptabl Overall
Marne Received Late On-Time Returned Returned Shipped  Shipped  Lines POPrice  Prices Grade

s
Mood Harehouse [ of oo of oo o ool o o oo olg
ity

Lood Horehouse
Lamp Harehouse 20 20 2 10.0 a0
Eager Beavers 100 100 50 S0.0 1 100.0 58

EEEE

=
EICIRIEET -
Note that you arelooking at the performance of each vendor for one
item. Thiswould be an excellent view for a purchasing manager
who is trying to determine which vendor performs best on this part.

If you approach the function from the purchasing module, you will
see the vendor-dominant (Qualified Items) view. This window
would look like this:

E[I=—————— Qualified Dendor Performance Rating Data =————[s =415
TREMAK | The Tablefaker N
Total  lUnits % Units Units % Units Total  Lines =

Item Units Recetved Received  Units % Units  dwer-  Over- Invoice Exceeding Acoeptabl Overall
Code Received Late On-Time Returned Beturned Shipped Shipped Lines PO Price Prices Grade
0005 I o o oo of oo o ool of of oo ok
3111 FR/S 7 7 S 86 (4
LFi-2 25 25 6 £2.0 =]

MM STOCK | TEM S0 S0 30 40.0 0
JRzZ 00 00 333 =]
il

filsti

400 1 55 55

2111

2111 FRsg

925

FRERIC

LAM-4

LEG BLAMK

SANDEL

TBL 1 ]

L Qualified Hems ﬂ Ferformance Rating ﬁ
mnmm@ | Sort by Grade | | Sort by Item | E
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Here you are viewing the overall performance of a vendor for each
item. Thiswindow isexcellent for viewing the overall performance
of avendor, and determining on which itemsit performs best.

Y ou may sort the datain either of these windows by clicking on the
sort buttons at the bottom of the window:

‘ Sort by Grada | | Sart by [tem |

Mac OS Windows To print the information you see on these windows, press <CTRL/

COMMAND-P> on your keyboard or select PRINT from the File
menul.

+ + Y ou may aso print vendor performance and qualified items data us-
ing the following reports, found in the Pur chasing Reportswin-
dow:

Vendars Qualified Yendors and Items
Yendors Vendor Performance Orodes \

Vendor Performance Grading PUR-21
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Manufacturer As part of the optional Vender Performance Grading module, Qube
Iltem Codes ERP™ allows you to enter manufacturer and manufacturer item

code records. The Manufacturer Master File may be selected from
the Purchasing module, as shown:

[0 === Purchasing Functions =c==—H H
[Group Mame |
“|[Set Up Functions [E
£ Inspection Test Types E

L] Manufacturer Item Codes I:

£ Manufacturer Master File l|i;

7

Y ou may aso make entries from the Qualified Vendors and Manu-

facturers window found in the Inventory module; see “ Qualified
Vendors’ on page INV-44.

Manufacturers The Manufacturer swindow is used to record and display Manufac-
window turer Master File information:
M= nmanufarturar MactorlFiln=————H
L =———"—""—Manuracturer Masterfile =——
Manufacturer Code !
Narmme I
o lima o T Tl mll I 1
I . T 0 Tl | Sl
Manufacturer The Manufacturer 1tem Codes window is used to record and dis-
Item Codes play manufacturer item code information:
window il =————nianuraciurer item Codes [=i=|
Manufactrer Cods: ! GE
Gararal Elaciris
Item Manufacturer's Prime Approved
Rern Code Cescription ltern Code Fource Source
[alulu}] Table Leg Bolis I'350001 YES YES
[nlnlu} ] Table Leg Bolts GEQDD 1 YES YES ™
000z Table Leg Huts GEOO0Z MO YES |
[ Y e =1
O 0T [ T | =
PUR-22
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The Purchase Order and Requisition documents may record your
preferences for selected manufacturers on the PO Items window.
The middle section of the window provides three radio buttons for
these selections.

|© All Approved Mfrs are 0K {0 Any Manufacturer is 0K (O Only 1 Manufacturer is OK Selected Mfr

If the selection is made to allow only one manufacturer, Qube
ERP™ will validate the selection to make sure the sel ected manufac-
turer is an approved source for the selected item. If it isnot, an error
message will display, like this:

0 Error 93: Manufacturer RW is not approved to supply item 0001.

Please try again.

If any restriction is placed on the manufacturer, that restriction will
be printed on both the PO document and the request for quotation.

Tem Code Description
0001 Deseription of 0001
LA 0001

Apceptable Mir Parts: GE0001 from General Electric
ANMPO001 from AP Electronics
Shipping Info: Due Date  Qty Due Reed 8o Far Back Ordered
1 SEP 12 97 10 0 10

o002 Table Leg Nurs
Sole Acceptable Mir Part =  GE0002 from General Electrie
Shipping Info: Due Date  Qty Due  Reed 8o Far Back Ordered
SEP 19 97 11 0 1
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Vendor Costs The Vendor Costs function is available with Qube ERP™ version
7.35. Thisfunction allows you to set up expected unit costs, units of
measure, and unit of measure conversion factors for various supply
sources for each purchased item.

Thewindow used to set up thisdatais accessed from the Purchasing
Functionslist.

[0 = Purchasing Functions ="——=— 0 H

Group Name |

Set Up Functions
Manufacturer Item Codes
Manufacturer Master File
Purchase Order Message
OQualified Items

i
0
0
0
L1 Uendor Browser
0
0
0
i

=

UVendor Master File xY
UVendor Performance Grading

UVendor Purchase Costs

Uendor Types =T

S

Before data has been entered in this window, it appears like this:

M= vandarPurrhaco (pctc =——————— M5
L =——————— VYendorPurchaco Coctc == o1 =

Costs Associated with Itern Prime Yendor Type
725 |725 TablChair-0ak Dining/Arms & Headrest INDDDI-J IRES

Wendor Code Unit Con_Factor Quantit Default Cost
—_— el e - —

- ‘l’l

EEY N R =1 | [ @ Load all uslified Vendors with Default Yalues

7%

Dataentry isfacilitated by abutton labeled LOAD ALL QUALIFIED
VENDORSWI TH DEFAULT VALUES If qualified vendors are
found, Qube ERP™ will load the window with default values for
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each vendor, leaving you in enter-data mode to allow you to edit the
default values to whatever values are appropriate.

In the example shown below, four qualified vendors were found.

E0E&=——————— lendor Purchase Costs =———————|v=[;
Costs Associated with Item Prime Vendor  Type
0003 [Table Casters EAGBEA AN
Vendor Code Unit Conv.Factor  Quantit Default Cost
EAGBEA Eager Beavers EA 1 1 2.00000 |4}
INTL Uendor from France ER | 1] 1 2.00000
TRABMAK The TableMaker EA | 1] 1 2.00000
WOODW Hood Warehouse ER | 1] 1 2.00000

2
[

The completed data entry for thisitem might look like this:

f0=——————— lendor Purchase Costs =—————[™z1
Costs Associated with Item Prime Vendor  Type
,0003— l?able Casters [W IW
Yendor Code Unit Conv. Factor Quantits Default Cost |
EAGBEA Eager Beavers EA 1 1 2.00000 g
(ERcEER Eager Beavers EA | 1 100 [ 1.95000
(ERcEER Eager Beavers EA | 1 1000 | 1.85000

[ INTL Uendor from France cs | 12 | 1 12.00000

[ INTL Uendor from France cs | 12| 100 | 10.50000

[ INTL Vendor from France cs | 12 [ 1000 [ 16.80000
[TREMAK The Tableaker PAK [ 100 | 1 [ 200.00000
[TREMAK The TableMaker PAK [ 100 | s [ 190.00000

[ TREMAK The Tablelaker PAK [ 100 | 10 [ 170.00000
[wooow Wood Warehouse EA | 1 1 2.00000
[Wooou Hood MWarehouse ER | 1 100 | 1.87000

[ [ [ [ =

Notethat each line may haveits own unit of measure and conversion
factor; i.e., youarenot limited to the stockkeeping unit or purchasing
unit of measure referenced in the item master file.

Qube ERP™ will use this data to default the unit of measure, con-
version factor and unit cost when POs and requisitions are entered or
otherwise generated by the software.
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For example, if aPO iscreated for vendor TABMAK for item 0003,
the defaulted values will ook like this:

E[J==———"—"—"——— Purchase Order Items

TABHAK _ The TableHaker [ 1
Item Code@ Date Status Ordered  Received B/0  Unit Cost

0003 08/28/1998 [0 1 of 1] [PAK [ 200.00000

0003 08/28/1998 0O 1 PAK 200.00000
0003 08/28/1998 0 5 S PAK 190.00000
0003 08/28/1998 0 10 10 PAK 170.00000

Qube ERP™ also provides areference list to assist the user in select-
ing an appropriate unit cost. The reference list will display all unit
costs associated with the selected item when purchased from the se-
lected vendor.

Select Vendor Costs:

Quantity Unit Cost
The TableMaker 1 PAK 268 , BEREng
The TableMaker S5 P2 196 . 06608
The TableMaker 18 PAK 170 .066008

During dataentry, thereference list may be selected when the cursor
isin the quantity field or in the unit cost field. When the reference
list is selected from the quantity field and you double-click on any
select line in the reference list, Qube ERP™ will replace the quanti-
ty, the unit of measure, and the unit cost with those found in the list.
In thisway, you can use the reference list to help determine which
quantity bracket is best for the current purchase.

The reference list can also be used when not in enter-data mode. In
this case, thelist will load all costs associated with the selected item

PUR-26
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for al vendors. Y ou must, however, select an item code to load;
Qube ERP™ will load nothing if avalid item code is not entered.

£ Reference Lists
Select Vendor Costs:

Juantity Unit Cost
Eager Beavers 1 EA 2 .006080
Eager Beavers 168 EA 1.95666
Eager Beavers 1,808 EA 1.8560680
Eager Beavers 1,000,008 EA @.90080
The TableMaker 1 P2K 2008 .6ARBAE
The TableMaker 5 P2 196 .66000
The TableMaker 18 PAK 170 .66000
Vendor from Fra 1 CS 12 .060068
Vendor from Fra 188 CS 18.56068
Vendor from Fra 1,608 CS 16.80066

Reporting of vendor cost datais provided from the Purchasing Re-

portslist.

Theoretically, you can have multiple units of measure for each item
for each vendor. The cost defaulting supportsthisand it is allowed
on the data entry window. However, keep in mind that the vendor

performance datamaintains one “last purchase” with, of course, one
unit of measure. Itisrecommended that you enter your datawith one

unit of measure per vendor to begin with.

The data entry window is set up to relate vendors and costs to an
item, not to relateitems and coststo avendor, so you can easily com-
pare costs for the same items from different vendors.

Qube ERP™ handleseach planned purchaseindividually, defaulting
the cost of each to that which is appropriate to the quantity of each
individual planned purchase.

Vendor Performance Grading
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Quality Inspections Module

The Quality Inspections Moduleis provided as afeature which may
be purchased in addition to the basic Qube ERP™ modules. It pro-
vides the ability to define an unlimited number of test typesand spe-
cific testing procedures. Test procedure templates may be applied to
any PO receiving transaction or assembly record (i.e., anything that
acompany purchases from an outside vendor, or builds). Records
can be created to track the results of quality inspections and, if the
inspections indicate unacceptable quality from an outside vendor,
items can be returned to the vendor and a credits receivable set up.

Features Set The following setup function must be completed in order to use the
Quality Inspections Module. Thisis an optional, for-sale module. It
must be activated in the Featur es Set window to be availablefor use
(see “Application Features Set Window” on page SYS-138).

Access iz Allowed to Checked Features
[¥ Core modules

[ Basic Production Flanning
Advanced Production Planning
dezounting

Indented BEill of Materials

Serial Mumber Tracking

Lot and Batch Tracking
"S-Options" Option Selection
“Unlirnited Options" Option Selection
“MModular Building” Option Selection
Bazic Job Costing

dudvanced Job Costing

Basic Serwice Ordet Tracking
ddvanced Service Order Tracking
Available to Promize

Yendor Management

Sales Commission Tracking

Great Flaing Interface

A Specialties Interface

Fultiple Shipping Warehouses
Fifa/Lifa Job Costing

Fifo/Lifa Integrated with General Ledger
Phy=ical Inventaory

Bar Code Bundle

Contract Pricing

Multiple Zones Tax Accounting
Fallet Pasition Tracking
Executive Information System
Global Cornmerce

[ Customer Furnished Materials

. [ Frocess-Oriented Order Entry
Make sure Quality I nternet

IE Farvward Scheduling

Inspections is active gl f puaity inzpections

I 3 A B s B U e e S A I R R R
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Using the module  FromthePurchasing Functionsmenu, you can select Inspection Test
Types and Quality Inspection Templates.

[0 == Purchasing Functions =—""—"xs=0H

|Group_ Marne

= |set Up Functions

,.E Inspection Test Types

Manufacturer ltem Codes

Manufacturer Master File

Purchase Order Message

Qualified ltems

Quality Inspection Templates

lendor Browser

Dendor Master File xy

Dendor Performance brading

Uendor Purchase Costs

lendor Types BT =
yp 1:/;

1] »

jintuinintutnfniutn

When you click on Inspection Test Types, the following window
displays:

[0 == Inspection Test Types =1 5§

Ciod Description

ode
Chemical
ME

Micro-biological

0 |other
Fl IPhusicuI Inspections
] ISensnru

8 7

Use thiswindow to define codes for each of your Inspection Test
Types.
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When you click on Quality Inspection Templates, the following win-

0 =————Quality Inspection Test Templates =———————-M1 5
Code 2001 8 hssoviate this set up with a specific Hem Code
8 Associate this set up with a Group Code
- - - Associate this zet up with 3 Sub-Group Code

Description [Validate count received 1 This Set Up is not assosiated with either an item or 3 group
Min.  Max. Min %
Inspection Paszing Fassing  of Lot
Order Tups  Type Deseription ocation Test Deseription Score  Score  toFass

1 |Fi Phusical Inspections || 554 |Validate count received 1 w [ o0 [=]
z [s |5ensory 554 [Check color 1 0/[ 1o
3 [FI |Phusical Inspections || 554 [Check physical dimensions 1 o[ 1o

[Aa]H] 4]y [H]R[a]T] [ ot |

After entering a code and description, you may choose to associate
this setup with a specific item code, group code, or sub-group code,
or choose not to associate this setup.

For each test template, enter the type, inspection location, test de-
scription, minimum passing score, maximum passing score, and
minimum percent of |ot to pass.

The LOAD ALL TESTS button will load all defined Quality Inspec-

tion Test Templates.
Creating Performing a PO Receipt on an item flagged as Inspect on Receipt
Inspection will display acheck box allowing you to create an inspection record
Records associated with the receipt.

¥¥ |[NSPECT ON RECEIFT ¥¥
[T Create an Inspection Record for this receipt

Theinspection record will be created based on the template whichis
appropriate to the received item(s). If alot number was referenced
during the PO receipt, then theinspection records will also reference
the lot number. The inspection records creste the starting point for
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the inspection process. In this example, the test template called for
three tests to be performed.

0 =——————"Quality Inspection Test Templates =————————"mM1 E

Code [901 @ Assooiate this set up with a specific [tem Code
) Associate this set up with a Group Code
) Associate this set up with a Sub-Group Code
) This Set Up is not associated with either an item or a group

Description |\u'nlidute count received

Min.  Max.  Min %
Inspection Passing Passing  of Lot

Drder Type  Type Description seation Test Dascription Seors  Soore o Pass
D Phusical Imspections || 554 |Val idate count received 1 0] wo F

2 |s ‘SEnsor"g 554 |Check color 1 10 100
100

5 [FI |Phusical Inspections || 554 [Check phusical dimensions 1 10

All three expected testswererecorded. Also afourth test, not found
in the test template, also was performed, changing the inspection re-
sultsto this:

Quantity Test Test  Quentity  Quantity Quantityto Gty Prev. Stock
Test Description To Test Date Result  Passed  Failed SendBack SentBack Leotn |
[Check physical dimensions [ 10.000][07/17/2998 o[ o.e0| 1.6 1.000 1.000|[554 ||
[check cotor 9.000)[67/20/1998 | [ owea| 1.e00[ e.000| 1.000|[554
[Check phusical dimensions .000)(67/20/1998 | [ 8eea| 1.66| 6.000| ©.00a][554
[Optional test 7.000|[67/27/1998 [ o s.ee0[ 6.000| ©0.000| 0.000)[554 =
[ smwe] s.o00] 1.o00] 2.0

It isalso possible to record tests on inventory transactions which
were not associated with atest template at the time of PO receipt or
assembly. Thisisdone by simply viewing the inventory transaction
line on the Quality I nspections window and performing an edit.
Since no template is associated with the test, the test description will
begin with ablank value and must befilled in, as shown in the ex-
ample below.

TQuantity Test Test  Quantity  Quantity Quantityto Gty Prev. Stock
Test Description To Test Date Result Passed Failed Send Ba

Special test 2.000|[07/27/1998 B 1.000 1.000 [

[ 1.6e0] 1.0e0] o.000] a.000]

Inventory can easily be moved to the different locations where the
different testsare performed. If any quantity at any timefailsany test
step, you can set up a negative PO receipt, returning the material to
the vendor. Drafting the vendor invoice reflects the quantity kept;
i.e., the quantity received minus any quantity already returned to the
vendor. The transaction returning goods to the vendor is performed
by clicking the RETURN FAILED ITEMSTO VENDOR button.

Quality Inspections Module
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An expected vendor credit can be set up for returned items by select-
ing the RETURN FAILED ITEMSTO VENDOR checkbox. This cre-
ates arecord of credits due but does not impact Accounts Payable.
Accounts Payablewill be updated when the vendor credit isreceived
and entered into Qube.
A display of vendor returnsand creditsisal so provided so the credits
received can be matched with expected credits.
Ef=——— lendorReturns + Credits =="———— =[0I}
Please enter a Yendor Code [ALL Eager Beavers
B g el T |
Inspection ] Quantity [ Expected Credit |Vendor N D(Zre:ti:
s%ig‘rrfiz—s g:t/ewnggs "DGEI"'O‘::O‘19 Ué‘: sgn:o?;; Rem:’n;;| che:é R::;T“O:’ D;;‘Btlr:sr;nﬂ \ 5 :UR 5; {3}
6000 1-K-12-5 [I07/20/1998 || 0001 ER 50.50000 1 00| 40.50 34.00 |DEEIT MEMO ‘ 6.50
o
Table Leg Bolts 17.00 5
Thewindow can beloaded with returnsfor all vendors or one select-
ed vendor and within any date range.
The columns labeled Expected Credit, Credit Received and Ven-
dor Debit Memo # can be manually edited to replace expected val-
ues with actual values.
Quality There are anumber of graphic reports available for the Quality In-
Inspections spections module; they are listed under I nventory Items Reports,
Reports as shown.
H—— Inventory ltems Reports =———
Inspections G Quality Inspection Problems
Inspections G Quality Inspections by Yendor
Inspections G Quality Inspections by Item
Inspections G Quality Inspections 5till to do
Inspections G Quality Inspections Expected from PO Receipts
PUR-32
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Purchase Requisitions

Requisition
Header

Purchasing
Functions

Requisition
Header

Convert Req to PO

E=————————— Requisition Header M=
vendor [Y[wo0wAR Date | 05707796 Ship To Requisition| 40043
Wood Warehouse Super Duper Furniture Co
ZZ22 Orlando Awve 12345 Broadway
Eridgepart Irrine
cT [oecos California
|205-444-5555 92658
Emner [Fuda
Entered by 1 Sal ly Database Ussr Default Date Needed | 05/07 /96
Approved by F.0.B Point Bridgeport, CT
buy Terms D25 To0AsRz0 ] i i o
Default GL deeount[ 1400-000/00 | Confirm to |
Inventory - Raw Materials Change * [ Lesternted] |
Authorized Unuzed § Projest Code
Requestbyf1 Sally Database User
Sub-Total 306,50
[ [msaesTax® 000
E Gales Tax #2 0.00
Tatal Weight 158500 Lbs Shipping| 0.00
Total 306.50
|M|m|4 IDIH]Iq}I@.I %IE‘I | {? ConverttoaPD_I L Header n Items _r
5

The system allows you to enter purchase requisitions which may
later be converted into purchase orders. The function provides two
windowsfor dataentry, aheader window and adetail window. With
afew exceptions, these windows are identical to the PO Header
and PO Itemswindows. For a complete description of each field
which is common to both, and information on how to enter records
into the windows, “ Purchase Order Processing” on page PUR-49.

Notice that thereisabutton displayed at the bottom of this window

labeled . This button will be displayed only if the
user has been granted the privilege of approving purchases. This
privilege is set up on the Personnel Basic I nfo window and is
shown at the bottom of that window.

E duthorized to dpprove Purchaze Orders

Purchase Requisitions
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Requisition Items

Purchasing
Functions

Requisition
Items

Requisition Items =—————————— s

Hood Har [ 40043 -1  of4
Item Code (3 Date Status  Ordered  Received EB/O Cost Unit Exctension
oa01 [os/07758 [o 5 off s 16031 [em |
ooa i 05/07/96 © = = 1.63021 EA
o002 05/07/96 © 10 10 0.90710 EA
0003 05/07/96 © 100 100 4.95328 EA
0004 05/07/96 © 100 100 6.00045 ER
Bolts BOLTO00 1 [T 110650
G/L Account| 1400-000 /00 [Weomments it
Inventory — Row Materigls E
Job Allocation &

[ Print Notes 2 Unit %1t 5.00 Lbs [ Rework [® Taxable CDdEIU_ Revision Codel

Scheduled  Requested Allocated Shipped

Eeceipt Date Receipt Date Ordered Received B/D LineStatus  to Prod'tn Job Allocation to Purchasing

03/07 /96 IUS.-"D?;"QG I 3 0 S) e Wendor Shiprment Code
3 3 1C

05/07 /95 05/07/96 40043-1-1 [3|

‘I’ Print Motes 1 Unit Corversion Factor [100 Lead Time 7 Days Reference # | ‘

=]

Header Items
=[@] st [ teme | =

R EE

When you convert arequisition to a PO, you will have the following
option:

[ ~o |
(_¥Es |

Click YES to keep the current Requisition
record, or NO to delete it.

If you click <YES>, the current requisition record will be preserved,
and the PO will be created. If you click <NO>, the current record will
be deleted, and the PO will be created. In either case, the function
will create the new PO, and open the PO window to display it.

The user ID code of the user who converted the PO will be displayed
in the Approved by and Entered by fields on the new PO.

Entered hglg1 Sally Databose User

hpproved bg|1 Sally Dotabose User
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Generate POs or

Regs, Stock to [ =—— Generate P0s or Reqs, Stock to Max. —F= &
Max

This procedure will identify items whose current net stock is less than
the specified minimum and generate requisitions for them to
bring their stock quantity up to the specified maximum level.

Please Enter ane vendor code or ALL below

| g

[T Include MRF Requirements in selecting iterms amounts to be purchased?®

Purchasing
Functions

Generate POs {8 Generate Requisitions  {_) Generate Purchase Orders

g;:‘isv Stock ®) Use General Stock ) Use Total Stock

l_ Stock Up to Max ﬂ Generate for Select Orders

| ﬂ? Stock Up to Max I

Requisitions and POs may be generated to bring inventory levelsto
their maximum quantities. This method may be done referencing
only those items purchased from one primary vendor or it may be
donefor all items. To begin this procedure, click the button .

{1 Stock Up to Max

= 8 Y ou may select one vendor at atime or enter ALL to review require-
mentsfor al itemsregardless of the Prime Vendor selection. The de-
faultis ALL. If you wish to run this procedure for only one vendor,
enter the vendor code in thisfield.

ﬁ Include MRP Requirernents in selecting items amounts to be purchazed?

Thisbox allowsyou to include or exclude MRP requirements. If this
box is not checked, the function would only look at the minimum
and maximum levels and generate requisitionsto bring inventory up
to maximum levels. If it is checked, the system will also include the
manufacturing requirements, as calculated inthe M aterial Require-
ments Summary report (see “MRP Summary Report” on page
PLAN-207).

Y ou may choose to use either general stock or total stock as input,
by selecting the appropriate radio button.
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Production
Planning Reports

NOTE: You must run thisreport prior to performing the Gen-
erate Requisitions function if you wish to include MRP require-
ments.

This report can be found in the Production Planning Reportswin-
dow. The report and parameters are shown here.

E[l=-————————— Production PI ing Reports

Set Up Shop Calendar

Summurj Materiol Requirements Summary

Kit kit Indented BOM Selected Quantity One J‘.tem
Eit Eit Flot BOM Selected Quantity of 1 Item
Kit Kit Flat BOM ALl Ttems on One Sales Order
Forecosts Forecasts Customer Code

Frrernats Frrernzts hu Fenected Shin Note

Please Double Click to Enter Parameters

Pleose Enter Beginning Tronsoction Dote BS/B7/96
Please Enter Ending Tronsotion Date B6/B7/96 -

Please Enter One Thwentory Group or ALLY ALL

Flease Enter One Inwentory Sub-Group or ALLT ALL

Reduce or
Print Only Items Requiring More Stock? NO Enlarge  50%
- ; P
Re-Print Bazed on Earlier Computations? NO Orientation

Bose on General Stock? [Enter MO to bose on Total Stock] YES
Select Sales Orders? YES

Select Sales Forecasts? YES :
sort by Item Code? WO
Sort by Ttem Code with Type? YES
Begin with Reset of MREP Flog? YES

{® Generate Requisitionz {7 Generate Purchase Orders

If you select GENERATE REQUISITIONS, the function will pro-
duce new, unapproved requisitions records, which must then be re-
viewed and approved before converting them into POs. Thisis
generally the preferred choice. To save time, however, you might
wish to GENERATE PURCHASE ORDERS. Thesewill be approved
POswhich will factor into future MRP runs, etc., so be careful if you
choose this function.

The system will take your input and useit to generate requisitions or
POs for the selected items from the prime vendor. To view the
records, open the PO or Requisition window. Make whatever adjust-
ment you require, and then approve and convert them to POs if nec-
essary and release them to your vendors.

PUR-36
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Generate POs or
Requisitions for
Select Orders

Purchasing
Functions

Generate POs
or Regs for
Select Orders

Using the
Function

ElI=——————— bGenerate P0s or Requisitions for Select Orders =—————= =I5
Sales Order [@  |[Bales Order Frime  Zndary Selected
ustorner Name Hurmber line Nuraber ftern Description Vendor  Yendor

I 9111 Series 9 ch[a111 Series 9 chair |(@111 sefait1 5e||'ranK

Highwater Furniture, Iho. 1021 <[ 102 1=1 9111 Series 9 Chair TAEMAK  WOOKAR  TABMAK [+ -]

AEC COMPAMY [ 102 1-4 925 Finished 925 Table TABMAK MOOWAR  TABMAK [ |

AEC COMPAMY 1858 1858-2 FRERIC Generic record TAEBMAK TABMAK,
12584 725 725 TablChair—0ak HOOWAR EAGBEA  HOOWAR
1238-5 120 Tahiti ERGEEA EAGEEA

=i

[Higrwater Furniturs, Inc |

| stock Up to Hax ﬂ Benerate for Select rders |

o]

Thiswindow allowsyou to enter specific salesorders and then select
the vendors from which to purchase any backordered items. This
function ismost often used by companies which distribute products,
rather than companies which assemble and manufacture. The func-
tion assumes that you can purchase the items required to fill the se-
lected order(s), i.e., the finished goods rather than components for
manufacture.

*To generate POs or requisitions for select
orders

1. Entry of the sales order number(s);

2. Selection of vendors from whom the items are
to be purchased,;

3. Generation of the purchase requisitions or
orders.

Purchase Requisitions
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Loading the Items

*Using a date range

1.

Begin by clicking on the button | & Losd Range of Orders |

Using this function, the system requires you to enter a begin-
ning and ending date.

Please Enter Beginning & Ending Dates
| o1/01/95 [ 1z/31/95

Once you have entered the date range you wish
to load, click <SAVE>.

The function will respond by loading all sales orders and back-
logged open items found over the selected date range

*Loading items one at atime

In addition to entering arange of sales orders, they can be entered
oneat atime. Y ou can manually enter each order number or they can
be selected from the open orders popup list.

1.

In either case, you must click <NEW>to begin the
process.

To use the pop up ligt, click on the E button. Then search in
thelist for the order you wish to select and double-click onit. If
you know the order number you wish to include, enter it into
the Sales Order Number field.

After entering the sales order number, either by
using the popup list or keying it in, press <TAB>.

Thiswill cause the open items for each order to load in the list
on theright.

Repeat the process until you are finished.
You may enter as many orders as you wish in this fashion.

Not all items on an order will be selected. Only those open
items which are not ready to ship will load. The following
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screen shot taken from a sales order item window shows an
order item which would be selected by the system as having one

unit which needs to be purchased.
10003 CCC Company
Itern Code 3 Date  Statuz Ordered  Shipping_ Inwoiced E/O
0001 05,07 /95 0| 4| 1] F 2
000 05/07/95 O 4 1 2 2

Thecalculationis (4 - (1 + 2)). If the quantity shippingin the
above example showed as 2 units, theitem would not be selected
for purchasing. Also, the system will look to seeif a purchaseor-
der item existsfor theselected order item. If it findsone, theitem
will not be selected for purchasing, asthe system will assume
that the purchase has alr eady been entered and should not be
duplicated.

4. After all sales orders have been entered, select
the appropriate vendor to use in purchasing
each item.

That is done by editing the Selected Vendor field in the list on

theright.
ales Order Prime  2ndary  Selected
ine Nurmbet Item Description Vendor  Mendor
0001 Dezcription [0001 Deseription of ofoooi belloooi oelfunouAr
N

» Selecting Multiple Lines from the List

It is not necessary to edit each item. The list may be very long and
editing each line may require making manual entriesin many items.
Instead you may select multiple linesin the list at once and edit the
selected vendor for all of them at once.

1. Click <EDIT>.

Edit is selected before selecting the lines.
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2. Use the standard procedures for selecting sev-

eral lines in the list.

Enter the new vendor into the Selected Vendor
field at the top of the list.

[Fales Order Prirne 2ndary  Selected

e Murmnber Itern Dezcription endor “endar

2111 Series O Ch[9111 Series @ chair  [[2111 sefla111 sefjuooumr
10015~ 1 9111 Series O Chair  TAEMAK HOOMAR TREMAE Nr
10012-2 9111 FR/S This is @ FU HORIND TREMAK HORIND
10012-3 CHERRY Cherry wood WOOHAR WOOMAR,
10012-4 JAZZ Jazz Fobric ERGEER MORIMD  EAGBERA
10012-5 THREAD Threod used in EAGEEA ERIGEER
1021-1 9111 Series O Chair  TABMAK HOOWAR  TREMAK

When you <TAB> out of the field, all of the items
you have selected will change to the new ven-
dor.

ales Order Prirne 2ndary  Selected

[ine Mumber |tern Description Wendor Yendar

9111 Series 9 Chl[9111 Series 9 Chair  |9111 Se9111 Sel[LOONAR
100151 9111 Series O Chair  TAENAK HOOWAR WOOWAR [+
10012-2 9111 FR/S This is o PU MORIND  TREMAK  HOOWAR
10012-3 CHERRY Cherry wood  HOOWAR HOOHAR
10012-4 JAZZ Jazz Fobric EAGEER MORIMD WOOWAR
10012-5 THREAD Thread used in  EAGEERA aciier Ry
1021-1 9111 Series O Chair  TAEMAK HOOMAR  HOOWAR

The selected vendor can a so be chosen from the popup list.

It isaso possible to empty the selected vendor field by editing
the selected vendor in the edit box at the top of the list so that it
is empty. Then all selected lines will show no selected vendor.
Lineswith no selected vendor will not be selected for purchase.
Thelist would then look like this:
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5ales Order Frime Zndary  Selected
e Nurnber Itern Description endor ‘endor

THREAD Threod us|[THREAD Threod used in || THREAD |[THRERD |
ihiE=] 111 Series. o Chair THEFRE, WO0HAR . HOGHER 4]
10018=% 9111 FR/S This is o PU MORIMD  TABMAK  WOOHAR
10018-2 CHERRY Cherry wood HOOHAR: HOOHAR:
10018—4 JAZZ Jazz Fabric EAGEEA MORIMD

10018-5 THREAD Threod used in  EAGEEA

10211 9111 Saries O Chair TREMAK  WOOMAR [y
1021-4 925 Finished 925 Toble TAEMAK  HOOWAR

1255-3 725 Chair-Oak Dining/A WOOWAR EAGEEA EAGEER
12571 725 725 Table LOOMAR  EAGEEA  EAGEEA
1858-3 FRERIC Generic record  TAEMAK TREHAK
19524 725 725 TablChair—Oak WOOWAR EAGBEA EAGEEA
1252-5 120 Tohiti ERGEER ERGEEA
1938-1 FOD Te=sting Routing fo

1930-2 111 Saries 9 Chair TREMAK  HWOOWAR  TREMAK

5. Once you have the list how you want it, click
<SAVE>.

Keep in mind that no records are being edited in this process.
You are only setting up alist which will be used to generate
purchase orders. It's like chalk on a blackboard. If you set up
the list and then decide to not proceed, nothing will have been
changed.

6. To actually generate the purchase orders or req-
uisitions, click the button labeled

|£? Generate Requisitionsl or | {? Generate P03 I

If you select GENERATE REQUISITIONS, the function will
produce new, unapproved requisitions records, which must then
be reviewed and approved before converting them into POs.
Thisis generally the preferred choice. To save time, however,
you might wish to GENERATE POS. These will be approved
POs which will factor into future MRP runs, etc., so be careful
if you choose this function.

When the procedure is completed, a message will be displayed tell-
ing you how many purchase orders or requisitions were created. It
will also ask if you wish to print them.
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Gene_ra_te E[I=— Generate Requisitions from Sales =ic=F==
Requisitions from
Sales This procedure will analyze sales for each Active item in the inventory

mazter file booked between the two dates entered below. 11 will use this
information to then create requisition records for each vendor. Shipment
dates will be set up based on the number of units s01d 15, 30, 45, 60 and
90+ days from the beginning date entered below.

Purchasing Beginning Date Endi ng Date
Functions
a3/07 /95
po— | vy | 05 /07 /96
Requisitions ) A 3 :
from Sales The first Requisition ship date for each item
shauld be xxx days from taday? o]

Sales should be expected to Change by xoox % I 0|

Thisisaway to quickly create requisitions for resale items. These
are items which are bought and sold. They do not have to be classi-
fied as RES, although they normally would be.

To begin the process, click . The function will analyze

sales for each active item in the [tem Master File booked between
the dates indicated in these fields:

Eeginning Date Ending_Date

[ [oswomes

It will use thisinformation to create requisitions for each vendor.
Shipment dates will be set up based on the number of units sold 15,
30, 45, 60 and 90+ days from thefirst requisition ship date asindi
cated in thisfield:

The first Requisition ship date for each item
should be xxx days from today? 1

If you are anticipating a change, either up or down, enter the factor
inthisfield:

Sales should be expected to Change by xxx%. I 0%

To proceed with the process, click <SAVE>.
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Approve SOI=———— fApprore Requisitions =a——m=R=
Requisitions
Fequisition YWendar
Murnber Name
40044 Eager Beauers
40044 Eager Beavers 4 H
40045 Mortris Industries ]
40047 Hood Harehouse
Purchasing
Functions
Approve
Requisitions
i
X Convert Reqgs to Purchaze Orders after approwing
r Keep Reqs after convverting to Purchasze Orders
[X Print the Furchase Orders
% Show Requizitions List I m
&

Use thiswindow to approve or approve and convert agroup of reg-
uisitionsto POs. Y ou must be authorized to approve POsto usethis
function. This authorization is set up on the Per sonnel Basic Info
window, in the lower |eft corner:

E duthorized to Approve Purchase Orders

If you are not authorized to approve purchases, the function will stop
you from entering or approving any requisitions as soon asyou click
the NEWbutton. The following message will be returned:

Sorry, you are not authorized to approve Purchase Orders.
Please see your system administrator.

Otherwise, the system allows you to enter alist of regquisition num-
bersfor approval. Each requisitionincluded inthelist will also bere-
viewed to seeif it has already been approved. After the numbersare
entered and the <ENTER> key is pressed, the system codes each reg-
uisition as approved, and if desired, the POs are created.

Purchase Requisitions
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Using the Window
The following check boxes are provided which can facilitate the
smooth operation of this function.

[ Canvert Reqs to Purchaze Orders after approving

alows you to convert the approved requisitions to purchase orders.
Thisisthe quickest way to operate thisfunction, however it provides
the least opportunities for review.

E Print the Purchase Orders

alows you to print the new POs after they have been created.

E Keep Fegs after conwverting to Purchaze Orders

is provided to allow you to keep each requisition from which each
PO is created instead of deleting it after the PO is created.

% Show Requisitions List I

This button is provided to display alist of unapproved requisitions.
Thisbutton is enabled after you click the <NEW> button. When you
click the<SHOW REQUIS TIONSLIST> button, awindow will pop
up to show alist of all unapproved requisitions.

Requisitions to be Approved:
Req * Date Wendor Feq. by Arnount |
FrErEry HEET/98 Eager Bedvers fE
40845 B5/87 /96  Morris Industries 1568 .88
43647 B5/87/96  Wood Warehouse 2743.88
=
Click, shift-click, cormand-click, of click-and-drag
to select requisitions for approval.

Use the popup list of unapproved requisitions by selecting one or
many itemsin thelist. Then click <DONE>. The lineswhich you se-
lected will be copied into the Approve Requisitions|list window so
that you may proceed with the function.

PUR-44 Purchase Requisitions



Purchasing

C

Y ou may also enter requisitions manually, one at atime, without the
use of thelist.

Itis, of course, possible to edit the purchase orders after generating
them, adding, editing or deleting items from each. It isa so possible
to simply add a purchase order directly, without going through the
requisition process, if you already know what you wish to buy.

Purchase Requisitions
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Combine
Requisitions

Purchasing
Functions

Combine
Requisitions

S0=————— Combine Requisitions =—"——[7=1I=

This function is designed to create one purchase order to be issued to one selected
vendar. 1t allows the user to selected multiple items which exist on approved
requisitions and make these items on the newly created purchase order.

Felected
endor - EIEHGBEH Eager Beauers
Itern Code E Dezcription
4001 HWatco Natural Oil 4
4002 Watco Medium 0il 7
4003 Watco Dark 0il
4004 Watco Fruitwood 0il
4005 Watco Satin Wax Natural
4006 Watco Satin Wax Dark
o
]

Since Requisitions may be created from many uncoordinated sourc-
es, there may be severa requisitions entered for different quantities
of the same item. The purchasing agent may wish to review out-
standing requisitions to see which may be converted into purchase
orders, which may be deleted, and which should be consolidated.

Thisreview may be done by selecting the Requisitions by Item
Code report.

EO=——————— Purthasing Reporis =————"-|1
Purchazes POz or Reguisitions by P.0. Number

Purchazes POz or Requizitions by VWendor Code

Purchazes POz or Requizitions by Ttem Code

Purchazes POz or Requizitions by Requesting Person R

Purchazes POz or Reguisitions by Shipment Dote

Purchazes POz or Reguisitions by GL Account Code

Purrhnzes Pl= nr Reonizitinns he Ink fSnles Order |ined

After having reviewed the requisitions, the purchasing agent may
wish to consolidate requisitions before generating POs. Thisis ac-
complished in the Combine Requisitions window shown above.

After datais entered indicating the selected vendor and items, the
system will review all approved requisitionsto find the listed items.
When it finds amatch, it will add that item to a new purchase order
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and add to its quantity whenever another requisition isfound for the
same item. Thiswill result in one new purchase order for all quanti-
tiesof al itemslisted. The system will also delete the items from the
requisitionsand, if al items are deleted from any requisition, it will

also delete the requisition's header record.

The value of thisfunction isthat it allows the user to maintain im-
portant details about the items in the original reguisition, such as
pricing, quantities, delivery dates, etc. All of thisdatawill be moved
into the new reguisition record.

Purchase Requisitions
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Purchase Order Processing

Purchase
Order Header

Set Up
Functions

Purchase
Order Header

Vendor Code

P.O. #

Vendor Address
Information

O=————————— Purchase OrderHeader——— 5

IEED [ pate[07/04/1955 shipTo FE Purchase Order|50001-K

Eager Geavers ord ©iass irianuTacturing

Wendor

1234 Cedar fvenue 123436 Manufactur ing Lane

Fasadena Irvi

ca anisT

518-944-5885

Gamm Spadc

Entered byl 1

Approved by [

Somuel Database User Default Sched Receipt Date | 05/02/ 1993

F.OE Foint Fasadena
|2 10 days, Net 30 days
PV rrrarrryrey =]
1 =
Cost of Sales - Subcontractar| | o
Unused §

Pay T

ship via

[

Author ized §
Request by [

Comment from the header of PO #G0001-K Curr’er\cleSA Sub-Total 25,200.00

T #y aon
Tax *1 .00

|

|

L Freight tax 0.00
Total Weight 54%0 Ko Freignt | 50.00

-

Currency Exghange Rate
E 1.0000

Total § 25,950.00

Header ltems

KD & [lr T

‘ {? mlocateshwpmql

Y ou may enter POs for both stock and non-stock items (items with-
out an item code or record in the Item Master Fil€). Begin this pro-
cess with the Purchase Order Header window shown here.

{Required, Validated, Indexed, All Caps} If you enter acodewhich
matches one found in the vendor’ sfile, the name and address of that
vendor displays directly below the vendor code. If you enter an in-
valid code, the system stops you and asks you to enter avalid code.

{Required, Unique, Indexed, All Caps} If you have selected to have
the system calculate your PO numbersfor you (see" System Set Up,
Card #2 Window” on page SYS-105), thisfield will become unavail-
ableto you for data entry. If you have not, however, the function
will require a unique entry here before you can proceed.

Thisinformation is brought in from the Vendor Information win-
dow; however, you may edit thisinformation in this window. Be
careful, however, because any changes made on the PO record
will berecorded in the Vendor Master record aswell.

Purchase Order Processing
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Ship-To

Drop Shipments
to Customers

Entered by

Approved by

The ship-to information will default to the company name and ad-
dress entered on the default ship-to address window (see “ System
Set Up, Card #4 Window” on page SYS-120). Y ou may edit the con-
tents of the field to make it read anything you wish. Each purchase
order may therefore reference a different ship-to address.

Two popup lists are provided with this field. Thefirst is a customer
popup for Drop Shipments to customers, which will pull in the first
Ship-To addressfor that customer. The second isavendor popup list
to assist with outwork POs, where the material flows from one ven-
dor to another. If you double-click on thislist, Qube ERP™ will
change the ship-to address to that of the selected vendor.

A customer popup list is provided on the PO header window to en-
able easy entry of customer name and address for drop shipments. If
you arein enter datamode and you open the pop up list, the user may
double click on any line in the list to enter the customer's company
name and address in the ship-to field of the purchase order.

Ship Ta E Purchase Drderl E0095
AAA Company 10004 45
REC COMPAMY 10001 |
Build to Stock 10012
CCC Company 10005
Highwater Furniture,  lnc, N 10007
OME TERRIFIC SALES PROSFECT RN 10016
Fockwel | Engineering Dept. 10015
Fockwel | Harketing Dept. 10014
¥NZ COMPAMY 10002

i

Thiswill default to the user record of the person entering the PO into
the system; however, it can be overridden.

Approving requisitionsis normally done by using the Approve Reg-
uisitions (see “Approve Requisitions’ on page PUR-43) function
foundinthe Purchasing Module. Accessto thiswindow iscontrolled
in the User Access Privileges window. However, it is aso possible
for some users to approve requisitions or POs while viewing them
from the PO Header window. Access to the Approved by field is
restricted to personnel whose employee record indicatesthat they are
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Pay Terms

Default GL
Account

PO Authorized
Amount

authorized to approve requisitions. This field-level authorization is
setonthe [ personnel Basic Info  Window:

¥ suthorized to fpprove Purchaze Orders
r Responsible for YWeekly System Update

The default value which will appear in thisfield is taken from the
vendor file. The system will look up the terms of the vendor you are
making the purchase from and enter this information here as a de-
fault. Y ou can either accept the default or change it. See “Payment
Terms’ on page PUR-125.

{Required, Validated, Indexed, Unique, All Caps} This GL account
number defaults to each lineitem on this PO. It comes from the ven-
dor record, but may be overridden here. This code must be avalid
account.

Note: If this PO isfor inventory items, this GL account number
should be one which is defined by the system as an inventory GL
account. Inventory accounts are those which occupy the four inven-
tory positions on the GL Key Accounts window, as shown here:

Inventory — Finished Goods 1400-100 /00 Irentory - Finished Goods
Ihventary — Raw Materials 1400-000/00 Inventory - Row Materials
Ihwentary — Resale Goods k 1400-200/00 Irventory - Resale Goods
lhwentary — Hork in Process 1400-300 /00 Inventory - Hork in Process

Only the four accounts referenced here will be considered to be in-
ventory accounts, and only these inventory accounts will be posted
asinventory when PO receipt transactions and vendor invoice
vouchers are posted. Therefore, only transactions posted to these ac-
countswill post to PPV, inventory, Estimated Accounts Payable, etc.
See " GL Key Accounts’ on page GL-21.

duthorized $| 10000 Unuzed $1655

The PO header window will display an amount authorized and an
amount unused, if the System Set Up Window, Card #1 issettore-
strict POsto authorized amounts. The amount unused will not in-

Purchase Order Processing
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Check this box

Requested by

clude tax and shipping. If you check this box, the function will limit
the value of purchased itemsto the authorized amount. If you do not
check this box, any amount will be allowed and the system will es-
sentially ignore this as alimitation.

Purchasing X allow multiple shiprments on Purchase Order iterns.
X allow adding new itemns to [tem Master File during PO entry .
Default Item Type for new items W
[ allow Entry of Batches during PO entry.

¥ Default Purchazing Cost from Qualified VYendor History #
— [® Restrict POs to authorized amaunts.

The only users who can enter this field are those whose employee

master record indicates they can approve POs (see  Personnel Basic
Information” on page LAB-18).

Y ou will not be alowed to edit the authorized amount to make it

smaller than the amount currently used on the PO, rendering the un-
used amount negative.

If you try to exceed the authorized amount in a PO, the system will
return the following message:

Error 30: Amount ordered is greater than
Authorized amount {$700} by $466.00.

When this happens, the function will not allow you to proceed, with-
out adjusting the amount to within the established limit.

{Validated} The default in thisfield is the user record of the person
entering the PO. If this PO is generated from arequisition, the de-
fault will be the value from the requisition record. This can be over-
ridden with any valid employee code. Thisfield allows you to track
who requested the purchase in thefirst place. A report is made avail-
able in the Purchasing Reports window as well:

SEI=———————— Purchasing Reports

Purchozes POs or Requisitions by P.0. Number

Purchozes POs or Requisitions by Vendor Code

Purchozes POz or Requisitions by Item Code

Purchozes POs or Requisitions by Requesting Person k
Purchozes POs or Requisitions by Shipment Dote
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Default Date
Needed

FOB Point

Ship Via

Confirm to

Change #

Last Printed

Project Code

Sales Tax #1

Sales Tax #2

Order Total

Allocate Shipping

Costs

The value of thisfield will default to the current system date; how-
ever, it can be overridden. When a shipment record is produced au-
tomatically for each item on the PO, the date of each of theserecords
will default to the date in thisfield.

Enter in this field the FOB point for the merchandise being pur-
chased. Thefield alows eighteen (18) characters for this purpose.
Thiswill be printed on the printed PO form.

Enter the preferred shipping method in this field. The default value
will come from the vendor record. Thiswill be printed on the printed
PO form.

If you wish to have the vendor confirm the order to someonein your
organization, type the name of that person here. Thiswill be printed
on the printed PO form.

{Integer, 4 digits} Used to signify change orders. Thiswill be print-
ed on the printed PO form.

{Datefield} Each time the PO is printed, this number will be updat-
ed. You may overrideit by typing anew datein thisfield.

{Upper case, alphanumeric, 11 characters} If necessary, enter a
project code in thisfield.

Thevalue of thisfield will be calculated as the salestax rate #1 mul-
tiplied by the purchase order subtotal for all items flagged as
[ Taxale ON the PO Items window.

The value of thisfield will be calculated as the sales tax rate #2 mul-
tiplied by the purchase order subtotal for al items flagged as
[ Taxale ON the PO Items window.

Thisfield is calculated as the order subtotal plus tax plus shipping.

Thisfunctionisdesignedto roll the cost of shipping into the unit cost
of each item on the PO.

Purchase Order Processing
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Asitemsare added to a PO, the function will look up the unit weight
of each one and record thisinformation in each PO item record. The
unit weight of each item displays on the PO Item Detail window.

= Print Motes 1 Unit Conversion Factorl 1.00 Lead Time 7 Days Reference #
= Print Motes 2 Unit %t | 5.00 k‘bs [T Rework [ Taxable Codel_ Revision Code

While the unit weight is based on the Weight per salesunit dis-
played on Item Master File card #1, it may not be identical:

# Sales Units per Shipping Unit 000
Weight per sales unit (lbs)....... S.00
Cubiz Feet per Sales Unit......... 0.00

Theunit weight will be different from the weight shown on theitem
master file window if the purchase unit of measure is different than
the sales unit of measure. In this case, the PO unit weight will be
based on the conversion factor between the PO unit of measure and
the sales unit of measure. Using the example below, the sales unit
weightis1Ibfor 12 unitsand the PO unit of measure equals 12 sales
units (144/12). Therefore, the PO unit weight will be 12 Ibs.

weight per sales unit (Tbs)....... 1.00
Cubic Feet per Sales Unit......... 0.00
Stockkesping Unit....m
Purchasing Unit......| GR = 19400 5KUs
Sales Unit................ IE = 12.00 SKUs

The unit weight of each item on a PO may be edited at any time. If
you edit thisfield on the PO lineitem, you will not impact the unit
weight on the item master file.

Thetota weight of al items on a PO is displayed on the PO header
window in the lower right section. The value of thisfield will bethe
total of the unit weight of each item timesthe quantity of each
item. The total weight field may not be manually edited; however,
the Shipping field is meant to be:

Sub-Total 821200
F Sales Tax *1 0.00

R Sales Tax ¥2 0.00

Total Weight 2020.00Lbs Shipp'ingl S00.00

Tatal 2812.00
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A button is provided at the bottom of the PO header labeled ALLO-
CATE SHIPPING.

| ;;? Allocate Shipping

The button will be disabled (grayed out) if either the total weight
or the shipping dollar valueiszero. If the shipping dollar valueis
zero, thereisnothing to alocate. If thetotal weight iszero, there will
be no data on which to base the allocation.

If the ALLOCATE SHIPPING button is enabled and clicked, the sys-
tem displays a message, asking if you want to allocate the shipping
value. If you click YES, Qube ERP™ allocates the dollar value us-
ing the relative weights of each item, increasing the unit cost of each
item by the allocated shipping cost. For example, if the shipping
chargeis $1,000 and the total weight is 10,000 Ibs and the first item
shows a quantity of 20 and aunit weight of 100 (total for thisitem =
2,000 Ibs), the extended cost of the first item will be increased by
((2,000/10,000)* $1,000) = $200. The unit cost of the first item will
be increased by $200/20 = $10. Thefirst PO item will change from
this:

Itern Code
0001

to this:

Cost Unit  Extension

B/0
20 s0.50000fR | 1010.00

Date Status
|oas24/94 Jo|

Ordered
20|

Received

o

Cost Unit
60.50000[ER |

Extensior
1210.00

Itern Code K
0001

Date Status
loasz4/94 o]

Ordered  Received
20] of

B/0
20]

When the procedureisdone, the shipping cost shown on the PO
header will bezer o, but thetotal value of the PO will bethe same
asit wasbeforethe procedurewasrun becausethe shipping cost
will have been absorbed into the unit cost of each item. The net
result isalanded unit cost for each item.

Purchase Order Processing
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Adding a New
Vendor During PO
Entry

EO=———— lendor Information =————————M—

Wendar Code [ACSU B usa? X ictiver

Send PO's To |Acme Supply Company
Address | 12345 Main Street

City | Sacramento StateICH
Zip |92256 Country|

Fhone | 916=-555-4444 Fax | 916-355-d4444

Contact |Helen Lazt Name |Henderson
Credit Limit §| 10900
G/L Sub-#cct | 000 | For Accounts Payable

Default /L # [0-000-1400-0c [
Irventory — Row Materials

Type IHFG E
Account ¥ [SDF 1001

Taxpayer |.D. #*
Ship Via |FedEx
FOB Point | Sactamento, CA
Sales Tax Rate [ 0.000 %
Payrnent Ternis W%Wm Net | 30
Send 10937 [VES |

Send Checks To |Acme Supply Company

Address | 12343 Main Sirest

City |Sacramento

State |CA
Comnrme

zip [93256 Country

| gy OK, Proceed with the new P.0. & Yendar I | &7 Cancel the new P.0. & new Yendor I

If you wish to enter a PO for anew vendor, key in theword NEW in
the Vendor Code field.

Yendar EI ME™

When you tab out of the field, the function will display thiswindow
where the new vendor can be added to your file.

If you have the system set so you assign your own vendor codes, be
sureto assign an appropriate codeto thisvendor. Otherwise the func-
tion will automatically assign its own, using the convention NEW1,
NEW?2, and so forth.

When you finish entering the vendor information click the button la
beled | gy 0K, Proceed with the new P.0. & Yendor I and the function will return
you to the PO header window so you can continue with the PO.
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Purchase Order
Items

Purchasing
Functions

Purchase
Order Items

PO Item Numbers

ltem Code

Adding items on
the fly during PO
entry

0 =——————Purchase Order Items =—————————M1H

EAGBEA _ Eager Beavers | 60157 -1 of6
ltem Code Date Stalus _ Ordered  Received B/ Unif Cost Extension
0. 15000

; o o 0. 15000 S0
FOAM ) I a a0 80 EF 1.50000 90.00
Wooo 07/31/87 0 100 100 BF
FINISH 072197 o 40 40 SF
LAM-1 07/31/97 a 30 30 EA 200000 60.00
LAN-2 072187 0 30 a0 EA 1.50000 45.00
Thread used in making furniture I I 196 50]
6L dccount [ 1400-000/00 =]

Inventory - Row Materials

ok Allocation
[©YE COMP ANY Chair - model 3111
T Print Item Notes 1 Unit Conversion Factar 1 Lead Time 30Days  Reference * |

[T Print ltem Notes 2 Unit wt | lbs [ Rework [ Taxable Code[Z Revision Code

@ AN Approved Mfrs are 0K (0 Any Manufacturer i 0K {0 Only 1 Manufacturer s 0K Selested M |
Scheduled  Requested Allocated Shipped
Receipt Date  Receipt Date Ordered Received B/0 LineStatus to Prod'indob Allocation [3 o Furiesis

a7

[

|MI|]<]IQ I DIMI@I‘QI%I@I |£? DraftVendarInvo1ce| LMJ

%

Usethiswindow to enter detailed information about each iteminthe
purchase order, including multiple ship dates, job allocations, quan-
tities ordered and received, etc.

The PO Item number is a concatenation of the PO number and each
line number in the PO. This may not be edited by the user, asit must
be maintained by the system as unchangeable. Many job cost trans-
actions may exist which referenceit, so it should not be modified.
However, you may find on thisfield by entering the PO number in
the accessible portion of the field.

| 60097 -1

{Validated} Enter avalid item codein thisfield, and the system will
pull the necessary information from the item master record.

Y ou may enter itemsfor which thereisno item code, if you have set
up the system to allow entry of items “on the fly” during purchase
order entry (see “Add new itemsto Item File during PO Entry?’ on

Purchase Order Processing
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page SYS-101). This applies to both POs and requisitions. In this
case, the system will return the following message:

SOOLWE is not found in the Item Master File. [ NO |

Do you wish to add it? [I]

If you have simply made amistake, click NO. The function will re-
spond by presenting a pop-up list of itemsin theitem master file. At
this point, you must select avalid item from thelist, or enter avalid
item code into the Item Code field. If you do not, the function will
not allow you to close the pop-up list. (If you wish to escape without
doing either, and don't wish to cancel al of the dataentry in this PO,
the easiest way out at this point isto select any item from thelist, and
then delete it from the item field once thelist is closed.)

If youreally dointend to add anew item, click Y ES. The system will
respond by tabbing out of the Item Code field and into the Datefield.
It should look something like this:

ERGEER _ Euger Beavers 60095 -2 of 1

Itern Code 3 Date Status Ordered  Received [=2i1] Cost  Unit Extension
S04LER Bl [ o] o[ 1287056 [en | 0.00]

0001 03/07/96 0 1 1 S0.50000 EA 50 50 [
SO4HER 05/07 /96 k 13.87936 ER E

Hew |tem Added from PO GOO035 ‘ 5U.5El|

Now you can proceed with the dataentry. Y ou can add as many new
items during the PO entry process as you like. Once you have fin-
ished and click Save, the system will complete adding the PO record
and then update the item master file with as much information as it
can ascertain from this dataentry (item code, description, purchased
cost, prime vendor, last bought, etc.).

Y ou can streamlinethis process by using aspecial character assigned
in the system set up function (see” Code to Request Next Sequential
Number” on page SYS-118). This function will allow you to assign
acode which, when entered into the item code field, will automati-
cally alow the entry of new item data. When the Save button is
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clicked, the system will complete adding the PO record and then up-
datethe item master file with asmuch information asit can ascertain
from this data entry (item code, description, purchased cost, prime
vendor, last bought, etc.). In addition, this function will assign nu-
meric item codes to each of the new items, based on a*“last used
number” (see “Last Used Numbers’ on page SYS-107).

Once either of these routinesis followed to enter new itemsto the
Item Master File onthefly, itisagood ideato review theseitemsto
be sure that al of the necessary information has been included. By
thevery nature of thisfunction, only alimited amount of information
can be picked up from the PO. Qube providesthefollowing report in
the Inventory Items Reports window:

EO=——————— Inventory ltems Reports =————|
Ltems List Lozt Entered Items »

Items List By ABC Yalue N

Ttems List By Item Description

Ttems List By Current Stock Lewel Yolue

Ttems List By Group Code at Current Cost

Ttems List By Group Code at Stondard Cost

Ttemz list Ry Ttem Code at Current Cnmt
Please Double Click to Enter Parameters

E ‘Wiew my Schedule
Report will print last entered item records.

How mony records would you like to print? 58 | |

When reviewing these parts, you may also change the item codes.
This makesthe automatic assignation of codes detailed above partic-
ularly powerful. Using thisfunction, you may alow the systemto as-
sign new numbers automatically, and then change the part numbers
during this review process. The function will look throughout the
system and update the part number everywhereit occurs. Thisalows
your data entry processes to function very dynamically, and to buy,
warehouse, and use up new items while still in this review process.

Non-Stock Items

Sometimes you will want to enter a PO for a one time purchase, but
you will not wish to have that item included in the Item Master File.
Insert the item code NON-STOCK I TEM. The system will allow

you to proceed normally, entering unit costs, etc., for thisitem. Do
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thisonly when you absolutely need to, however, becauseyou loseal
traceability for any item coded as non-stock.

Date Thiswill default to the PO date. It is used to print reports of purchas-
esby date. It isbest to leavethisdate asis.

Status See " Status of PO Items & Shipments” on page PUR-66.

Quantity Ordered
Quantity
Received

Backordered

Unit

Unit Cost

Enter into thisfield the total quantity of each item ordered on this
purchase order.

{Display only} The valuein thisfield is calculated from PO receiv-
ing transactions.

{Display only} Thisis a calculation of the quantity ordered minus
the quantity received.

{Required, Validated, All Caps} Thisisan abbreviation for Unit of
Measure. The value of thisfield is defaulted by the system to the
standard purchase unit specified in the inventory item file. The unit
may be either the SKU (stock keeping unit) or the purchase unit,
both as specified in the inventory master file. If you enter any unit
which does not match, the purchase unit will be substituted. If you
enter the purchase unit, it will be assumed that the unit contains as
many SKUs in each purchase unit asis specified in the inventory
master file. For example, if the SKU is EA and the purchase unit is
CS (case) and the SKUs per purchase unit is 10, the purchase of 1
casewill causeinventory open purchasesto increase by 10, sinceal
inventory numbersarekept in SKUs. A PO receipt of 1 casewill also
increase inventory by 10 (see “Units of Measure” on page INV-26).

The value of thisfield will be defaulted from one of two places.
From Vendor History: If you have elected to have the cost default-
ed from the vendor history, the function will calculate the cost from
the qualified vendor history. Y ou must have the Vendor Perfor-
mance Grading module to make thiswork. Y ou must also establish
this function in the System Set Up, Card #1. (see " Default Purchas-
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PO Item
Description

GL Account

ing Cost from Qualified Vendor History?’ on page SYS101). You
must also be purchasing thisitem from one of the qualified vendors
for whom you have a price last paid.

From theltem Master File: If you have not opted for this option,
the value of thisfield will be defaulted from the current material
cost. (see“Material Cost” on page INV-22). If the unit of measure
entered equals the SKU, the unit cost will be accepted at face value
and compared to the current unit cost found in the inventory fileto
seeif achangeisimplied. If the unit of measure entered is the pur-
chase unit, the unit cost will be divided by the number of SKUs per
purchase unit before making the comparison with theinventory unit
cost and detecting any unit cost change. For example, if the unit cost
found in the inventory master fileis $1.00 each and 1 case (of 10
SKUs) ispurchased at $11.00 per case, Qube ERP™ will divide $11
by 10 units and conclude that the new unit cost for theitemis $1.10
per SKU.

Y ou may override this cost. If you do, the function will remember

thefact that you did not accept the default. Y ou may then update the
costs of al inventory items (and al bills of materialsin which each
oneisused). (see” Costs Changed by Purchases’ on page PUR-107).

The description field allows entry of 45 characters of text. Thiswill
be defaulted from the inventory item file, however it can be changed
inthisfield. Entry of al upper casetext is discouraged because upper
case text takes up much more space than does lower case text.
Changes to item descriptionsin thisfield will not impact the item
record in the Item Master File record.

This GL account number will default from the Default GL Account
on the PO Header window. This code must be avalid account.

Note: If this PO Item isfor an inventory item, this GL account num-
ber must be one which is defined by the system asan inventory GL
account. Inventory accounts are those which occupy the four inven-
tory positions on the GL Key Accounts window, as shown here:

Purchase Order Processing
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Job Allocation

Comments

Print Notes 1 & 2

Unit Conversion
Factor

Irventory - Finished Goods 1400-100/00 Ihwentory - Finished Goods

Irwentory - Raw Materials 1400-000 /00 Irwentory - Raw Materials
Irmentory - Resale Goods k 1400-200/00 Irentory - Resale Goods
Irmentory - Hork in Process 1400-300/00 Irmentory - Hork in Process

Only the four accounts referenced here will be considered to be in-
ventory accounts, and only these inventory accounts will be posted
as inventory when PO receipt transactions and vendor invoice
vouchers are posted. Therefore, only transactions posted to these ac-
countswill post to PPV, inventory, Estimated Accounts Payable, etc.
See “GL Key Accounts’ on page GL-21.

Thisisdisplay-only field which isused only if you are not using
multiple ship dates. Users with multiple ship dates will use the Job
Allocation field in the shipment records.

Oftenit isnecessary to be ableto describe theitems being purchased
and special instructionsin greater detail than ispossibleinthesingle
field descriptions available on the item detail screen. When this hap-
pens, you may use the comments function for each item. Each com-
ment may be up to 500 charactersin length. The lines will wrap as
they are entered. The comments print after each item on the PO.

A separatefield is provided for comments which apply to the entire
PO. Thisis found on the PO header window.

These boxes allow you to print the “Notes 1" and/or the “Notes 2"
fields from the item master file on the PO document. The selections
can be made separately for each item on the PO. Printing notes from
the item master file can be useful when thereis a set of instructions
which should always be sent to suppliers when ordering certain
items. By using thisbox, it allowsyou to enter the notesin one place
and avoid having to enter them each time the item is ordered.

Thisfield represents the same number that is found in the units of
measure section of Item Master File, Card #1.
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Unit Wt Thisfield isfor display purposes only and will be calculated based
onthevaluefound intheinventory itemfile. (see“Allocate Shipping
Costs’ on page PUR-53). You may overrideit if you like.

Rework This function allows you to identify items which must be sent back

to the vendor for rework. Activating this check box enables the use
of the Send Kitsto Vendor window for items which are not pur-
chased subassemblies. Normally, you would send kitsto vendorsfor
purchased subassemblies (outwork). Qube ERP™ also allowsyou to
send raw material back for rework, using the Send Kitsto Vendor
window.

If rework is performed on an outwork item, only the parent part(s) is
moved from inventory, not the components.

A rework item is another type of item which can be sent to vendors.
Thisis aso accomplished through the [T Send Kits to Vendor func-
tion. Suchitemswill beloaded into thelist along with any purchased
subassemblies. Thetransaction movesthe designated quantity of this
item to the vendor location. The PO receipt also acts differently. In-
stead of adding stock to inventory, the receipt would simply move
the stock back from thevendor (i.e., no net changeininventory). (see
“Send Kits to Vendor Window” on page PUR-96). When setting up
aRework PO, use a Rework Expense GL account on the PO.

CAUTION: Makesurethat rework POsarehandled asnew PO
items (in other words, create a new item in the PO rather than
just flagging the original item asrework). The quantity islikely
to bedifferent from the original quantity and the unit cost may
bedifferent aswell. Thiscould bea zero charge, if therework is
being done because of vendor error, or it may be a smaller
chargethan normal if the rework is being done because incor -
rect kit itemswere sent to the vendor.

Purchase Order Processing
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Lead Time

Taxable

Code

Reference #

Revision Code

Manufacturers
Allowed

Thisisadisplay only field which originates in the item master
record. Thisisthe lead time which will be used in the production
planning calculations of the system.

This check box enablesthe user to flag each item on a PO astaxable
or not. The value of thisfield will default based on the value of the
“Taxable” field found in the Item Master File, Card #2, however it
may be overridden on the PO. When a nonzero tax percentage is en-
tered on the PO Header, the percentage will be applied only to those
items flagged as taxable.

Thistax code field can be used on POs to communicate various tax
codes to the vendor. It is normally used in conjunction with atax
codetable preprinted on the PO form. If you need such afeature, call
QCI Tech Support for assistance. Otherwise, you can ignore this
field.

Thisfield isnot used by the system but made available for whatever
you like. It can be utilized on ad hoc reports, and if necessary, for a
fee, your PO form can be modified to display thisfield.

Thisfield is pulled from the Revision Code field on Item Master
File, Card #1, which is current at the time this PO is created. It can
be overridden in thisfield, and displayed on the printed PO, if nec-
essary.

The middle section of the window provides three radio buttons for
these selections.

|© Al Approved Mfrs are 0K (O Any Manufacturer is 0K (O Only 1 Manufacturer is OK Selected Mfr

If the selection is made to allow only one manufacturer, Qube
ERP™ will validate the sel ection to make sure the sel ected manufac-
turer is an approved source for the selected item. If it isnot, an error
message will display, like this:
0 Error 93: Manufacturer RW is not approved to supply item 0001.
Please try again.

For more information, see “Manufacturer 1tem Codes window” on
age PUR-22.
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Shipment If your system uses Multiple Ship Datesin the purchasing module
Records (mandatory for users of the MRP functionality of the system), this

section will be displayed at the bottom of the PO Lineitemswindow.
It will look like this.
gche"iulle[)dt gequ'estt:)dt Ordered R d E/D LineStah t”;“:t:dd b Allocati Shipped
03 /02/93 08/02/93 20 2 28 z0 16 1859-3 G000 1-K—4=3 |
02 /02/95 02/02/05 15 15 10 6000 1-kK-4-1"|
5]
Scheduled Thisisthe date the system has scheduled the item to arrive on your

Receipt Date

Requested
Receipt Date

Ordered

Received

B/O

dock. All MRP and production scheduling functions are based on
this date. If you find that the receipt date must be adjusted, you
should adjust it in thisfield. If you have an item with several receipt
dates, you would enter the different receipt dates into thisfield.

Thisdateisprovided to allow you to keep track of the original prom-
ised receipt date from the vendor. When a vendor notifiesyou that a
promised date has slipped, you should enter the new date in the
Scheduled Receipt Date field, and keep your original requested re-
ceipt dateinthisfield. Thisway you will have apermanent record of
when you originally negotiated the delivery, versusthe actual sched-
uled delivery date.

Thisisthe quantity ordered on each shipment record. If you are en-
tering the PO manually, the function will continue to create new
shipment recordsfor anitem until thetotal quantity of theiteminthe
shipment records equalsor exceedsthetotal inthelineitem quantity.
Thetotal quantity in the shipment records will override the total in
theline item when you save the record, so be sure you have an accu-
rate quantity in these records.

This display-only valueis calculated by the PO Receipts function.

This display-only value is the quantity ordered |ess the quantity re-
ceived.

Purchase Order Processing
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Line

Status of PO
Items &
Shipments

These numbersare provided as reference numbers on the printed PO
to facilitate communicati ons between you and your vendor. They are
automatically calculated by the system; each with a unique number,
and printed along with each shipment record on the printed PO.

Scheduled  Requested Alocated Shipped
Receipt Date Receipt Date Ordered Received E/D LineStatus to Prod'tn.Job Allocation to Purchasing
05408 /96 IDS;" 15/96 I 2 1] HIEE Yendar Shipment Code

05/08/96  05/15/96 2 2 10 BO0S97-1=1 [
05/08/96  05/15/96 2 2 20 B0097-1-2 [ |
05/05/96 034153 /96 2 2 30 B0097-1-3
05/05,/96 05415 /96 2 2 4? 60097-1-4
05 /02,96 05415 /96 2 2 = 60097-1-5 6

Y ou may override this number and make it anything you wish. Usu-
aly, it isbest to not change these line numbers, since they are refer-
ence numbers you will want to maintain consistently when talking
with your vendors. Referring to shipment #20 should mean the ship-
ment of xxxx item on mm/dd/yy date. However, it may be that a PO
has been edited several timesbeforeit ever gets printed and you may
wish to edit the shipment numbers before it is printed.

This function provides the ability to flag PO shipment items as hav-
ing astatus of either open ('O") or closed ('C"). Closed items have no
impact at all on MRP and scheduling calculations, while open items
are factored into these calculations. Approved requisitions would
generally be open, unless they had been closed manually, while un-
approved requisitionswill always be closed, asthey have no impact
on MRP until they have been approved.

PO shipment records showing no items on backorder would always
be closed. PO shipment records showing abackordered quantity still
open, on the other hand, may be either open or closed. Often, PO
items & expected shipments are considered closed even when the
quantity received isnot equal to or greater than the quantity ordered.
Vendors must be expected to occasionally ship lessthan the quantity
ordered and the user must be able to flag the expected shipment as
closed even though the vendor shipped less than the desired amount.
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Allocated to
Prod'tn

Shipped to
Vendor

Purchasing
Shipment Code

C
Editing the Item Status

There are two methods for flagging expected shipments as open or
closed. Y ou may view the PO Item Detail window and edit each
shipment record to show its status code. The shipment records may
be coded either O or C toindicate Open or C osed. In addition,
you may flag the item record shown at the top of the window as
closed. Editing the item in this fashion will cause the function to
change al shipments associated with theitem to aclosed status. The
function does not, however, allow you to edit the item as open. Y ou
are required to indicate which shipments are open on an individual
basis. Editing any one shipment to Open status will cause the item
to show an open status.

A second method isto edit the status of several itemsat oncethrough
the Scheduled Receipts window (see “ Scheduled Receipts Win-
dow” on page PUR-77).

The Allocated to Production field maintainsthe quantity of eachin-
dividual PO that has already been allocated for use in the manufac-
turing process. These allocations are made by the production
planning process. Items which have been allocated will not be avail-
able for future production (other than for those items to which they
have been allocated). These allocations may be cleared in the Sched-
uled Receipts window (see " Scheduled Receipts Window” on page

PUR-77).

Thevaluesinthisfield are display-only and reflect any itemswhich
have been shipped to the vendor using the [ send Kits to Uendor
function. These may be outworked or reworked items (see “Send
Kits to Vendor Window” on page PUR-96).

Shipment records have unique record addresses. Sometimesyou will
wish to have a single shipment record allocated to several jobs. In
these cases the shipment record will be split into several shipment
records so separate all ocations can be made and traced. This code al-
lows for that to happen.

Purchase Order Processing
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Drill Down to aPO
Receipt from a
Purchase Order

Double-clicking on the shipmentslist of a Purchase Order Items

window which has had receiving transactions entered against it will
open the PO Receipts window and display the first receiving trans-
action against that PO shipment.
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Processing PO Receipts

Purchase Order

Receipts Window

Receiving
Functions

P.O. Receipts

O===———————FPO.Receips="""—"r———————F B
25000 Header Comment | Commant from the header of PO #60004 =
e o 1 [
Furchase Ordsr | 50004 i =]
Reseipt Date 0870271335 Iamn Comnment [ This = 2 fart—wrrap corment Fizkd that oy be meed fo rmore
Requestad by fuiiy instruct the suppiier on what vour requirements are for — —
A% INSPECT ON RECEIPT %% each item on the purchase order 1=
Expected Quantity Lot/Batch Mo, of
EvoireDate  Labels
h ExpireDate  Label 5
08 0Ly 1950 Z00
0870271995 100
0870271395 100
0870271005 25
0370271335 1%
[a
[+
. T Vendor Mo — CAGDCA_GOG ]
= I verger ra CAGDCA0001]
—— =0 ooal o Lot 4]
st yet receivad i Mendor Lot #)
T T Ten Tl o cnrneineed (22 npen po st I recetving peport I Lanes]
o L = - J_& [ 2 s NEE ] —

There are four types of items you can receive using this window:

« Normally purchased items
*  Purchases which do not have a PO (NO PO receipts)
¢ Outworked items (purchased subassemblies)

* Reworked items (items sent back to the vendor for rework)

If you have the Lot and Batch Tracking feature enabled, you may
choose to split a shipment into individual lots, using the SPLIT A
SHIPMENT button. Y ou may also use this window to return non-re-
worked itemsto the vendor. Thisisaccomplished through anegative
PO receipt.

The lower left corner contains the status code of the PO itemsre-

ceived.

Processing PO Receipts
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Using the *To receive items on a PO
Function

1. Click <NEW>.

The system will then display a message asking you to enter the
PO number to which the receipts apply.

. ——e,,e,—,,
O=—————— frahemeihpb——————— 0 &
|

| ‘ Please Enter a Purchase Order ¥ to Receive Against, then Press Enter |
_ — e o T
| |Vendor Code 1 1% Defauit Quantities fo Zere 1/ Defauit Quaniities fo Fuii Amount |

2. Enter the PO Number into the Purchase Order
Number field, and press <ENTER>.

The function will load the shipment records for each item on
the PO.

If you do not remember the number of the PO you wish to
receive, click the button. Thiswill open the following list,

@% Show Open PO List

which will display the first 20 open POsin the datafile. Thisis
astandard reference list. If you need to display other POs, or
look at them in a different way, use the list toolsto change the
display (see“Reference Lists” on page GEN-65). When you
find the item you wish to enter, double-click on it and the PO
number will be inserted into the PO number field.

Reference List =ic————————1I-
Select a PO:
BEEAL-K Eager Beawers
HEARS Eoger Beawers
BEEAS Lamp farehouse
BEEET Eager Beawers
BEEES Morriz Industries
BEESL Eager beawers
BEEFS Acme Supply Company
BEEEL Morriz Industries
Load| 28, beginning atl * , bazed on @) Code €0 Vendor Code
Sort by Code Sort by Description Reload List Cancel (1] 4
| ] | ] | ] | ] | IE
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3.

Select either Default Quantities to Zero or
Default Quantities to Full Amount.

Cl

r * to Receive Again en Press Enter ]

FOfeCEps —F8br—— ———————— 5
|

I = Fnter 3 = Or =
‘Vendor Code I (%) Default Quantities to Zero O Default Quantities to Full Amount |

If, on System Setup #1, you selected to display decimals, select
DEFAULT QUANTITIESTO FULL AMOUNT. Qube will then
display the decimal quantities that were entered on the PO. If
you do not need to display decimals, select DEFAULT QUAN-
TITIESTO ZERO. For more information about configuring
Qube to display decimals, SEE “ Number of decimal placesin
purchase orders + requisitions’ on page SYS-101.

Edit the Header Comments field if necessary.

You may edit the Header Comments by clicking into the field
and typing the new information. Thisis agreat way for receiv-
ing personnel to communicate with purchasing personnel, but
thiswill edit the comments in the PO record, so be careful.

Change or accept the default Receipt Date.
Enter the Quantity Received for each item.

Remember that each of theseline itemsis a shipping record, not
a PO line item record. The notion here is that you are receiving
ashipment, and so it is more appropriate to refer to the shipping
record, which is often time-phased. If the shipping record has
been split by MRP to facilitate more accurate job costing and
production planning, you will need to account for thisin your
receiving operation.

It isalso agood ideato pay close attention to both the Item
Comment and the Requested by information. Both of these
display fields are provided to communicate important reference
information to the receiving staff. Note, too, the item descrip-
tion and vendor part number, displayed at the bottom of the
window.

Processing PO Receipts
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Note: You may receive on itemswhich have had prior receipts.
Thefunction will also allow you to receive moreor lessthan was
originally ordered. If you receive less, theitem will simply re-
main open until you receive the balance or close theitem manu-
ally (see " Scheduled Receipts Window” on page PUR-77). If you
receive morethan wasoriginally ordered, the function will re-
turn the following message:

Quantity received previously {12.000} + 5.000 is more than
quantity ordered {12.000}. 0K?

[ N0 ] [ ves )

7. Enter the Sent To Location code.

The valuein thisfield will default to the standard receiving
location for POs (see “Default L ocation to Pull Inventory When
[nvoicing Scheduled Orders’ on page SYS-111); however, it can
be overridden. For example, thisitem may need to be sent to a
specia inspection receiving station, which will probably be a
location different from the default location. If the item has been
flagged as requiring inspection on receipt (see “Inspect On
Receipt” on page INV-20), £# insPecT on RECEIFT £ Will appear
in the top section of the window. It is also a good ideato pay
close attention to both the Item Comment and the Requested
by information. Both of these display fields are provided to
communicate important reference information to the receiving
staff. Note, too, the item description and vendor part num-
ber, displayed at the bottom of the window.

8. Enter any required Lot or Batch numbers.

If the item has been flagged as requiring alot or batch number
(see“Lot/Batch/Serial” on page INV-41), you will be notified if
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you try to tab out of thisfield without having entered one. A

message similar to the following will be displayed:

@ |tem 0002 normally requires entry of a Lot Number. Continue without one?

Enter the number of receiving labels you wish to
print.

Receiving labels are especially useful when material has been
purchased for a specific project. The label is designed to be
printed on a 1" x 3-1/2" one-up pin feed label. The format is:

*  Transaction Date

. Item Code Description from Item Master
. PO # Description from PO Item

. Vendor Code  Vendor Name

. Order-line#  Customer Name

10.Repeat these steps for each item which you are

receiving. When finished, click the SAVE button.

You do not have to complete every item; only those being
received at the current time.

After you enter the data and click the SAVE button, the system will
do the following:

1
2.

Increase each item's quantity in stock by the quantity received;

Create an incoming transaction for the item which you indi-
cated to have been received,

Reduce the Open P.O. Qty value in that item'sinventory record
by the quantity received.

Move the value shown in Quantity Received into the field
labeled Prev. Rec'd.

Processing PO Receipts
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Split a Shipment

Print Receiving
Report

Print Receiving
Labels

Entering PO
Receipts without
a PO

5. Record the number of receiving labels you may wish to have
printed.

If you have the Lot and Batch Tracking feature enabled, you may
choose to split a shipment into individual lots, using the SPLIT A
SHIPMENT button at the bottom of the screen, as shown.

Mot yet received | | Vendor Lot #|

|E Splita Shipmentl| % Open PO List”

L3

For example, if avendor ships 1000 units but you need to split this
into four lots, pressthe SPLIT A SHIPMENT button and enter the
quantity “4”. The screen will then show four lineitems, but each one
will still show the original size of 1000 units. Edit the quantity of
each shipment, depending on how you want it split (four even quan-
tities of 250, or three quantities of 200 and one quantity of 400, or
whatever meets your needs). The system will then display four sep-
arate records, each with its own (user-entered) lot number.

To print areceiving report of all items received on this transaction,
pressthe RECEIVING REPORT button at the bottom of the window.

To print labels, click the LABELS button at the bottom right of the
screen. The systemwill alow you to enter the number of labelsto be
printed for each line, in case the correct number was not entered on
theinitial PO receiving transaction. Then the labels will print, pro-
ducing the desired number of labels for each line.

Stock can be added to inventory using either aninventory transaction
or aNO PO receipt. A NO PO receipt is performed on the PO Re-
ceipts window.
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Receiving Items
Without a P.O.

Receiving
Negative
Quantities

Drill Down to the
Inv. Transaction
Window

*To enter areceipt without a PO
1. Click <NEW>.

2. Type NO PO in the field labeled Purchase Order
#.

When you tab out of thefield, the system will place your cursor
into Vendor Code field. Enter the vendor codein thisfield
(from whom you are receiving the goods) and press TAB again.
The system will advance your cursor to the Item Code field in
thelist area.

3. Enter the item code and other information about
the items being received.

You must enter avalid item code for each item being received.

If you tab out of the Item Code field and leave this field blank,
the system will assume you have finished entering items and
advance your cursor to the Purchase Order # field again.

4. Click <SAVE>to complete the transaction.

It is possible that you may enter areceiving transaction for an incor-
rect quantity. For example, your receiving clerk may have counted
100 items the first time but a recount showed that only 95 were ac-
tually received. Thereceiving transaction which showed the original
100 items received may be corrected by receiving a negative 5 on a
new receiving transaction. A new inventory transaction record will
be created for the negative quantity, altering the inventory level by
that amount. This same procedure would be used to record thereturn
of previously received goods to a supplier.

Double-click on an item in the PO Receipts window and the func-
tion will open the Inventory Transactions window and display the
same transaction on that window.

Editing and deleting ispossible on the Inventory Transactionswin-
dow whereit is not on the PO Receipts window.

Processing PO Receipts
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Accounting For the accounting ramifications of receiving itemsto inventory key
Ramifications accounts, see “Posting to Estimated Accounts Payable” on page
PUR-83.
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Scheduled
Receipts Window

Receiving
Functions
Scheduled
Receipts

Load the List

O ==..-—=———-=""5cheduled Receipts Loaded NO¥ 499 111539 ="r—"c———FH
E Set Status to Open F ISQ\IQcJt D;Iy Pdnpsohilpls with Job Allocations S prind |
5 e ——— [ Includs Open PO lterns ALL Plesse select one job or ALL
~ ALL Eager Beavers
\?& Shad £ho Laat I|~/I x I ALL Chair-0ak DiningsArms & Headrest
Scheduled gy Item Quantity Oty Not Allocated to
Cale PO Sl Gy Vaiudur llzm Slalus  Oruerwd Ml Rewtd  Fruuely dub dlluatiog
07/23/99 _[B0007-2-4 |y llores chair-0ak o[a | 48[ s][ i
07/23/93  60007—2-4 EABEEH DRC3 Chair-Ock Di 0 48 5] =
07 ¢#22,/09 G0081-2-6 MOR I HD STR HOOD Structur O
07/23/99  BOOS1-1-7 EABEEA LAM-1 Laminate in 0 50 18
07 r23/99 B00S1-1-8 EAGBEH LAM-1 Lamingte in O +0 20
07/23/93  60031-5-1 HMOR IHD SANDEL Sandel Moi 0 532 532
07/23/93  60081-2-6 MR IHD STR WOOD Structur 0
03/01/93  60031-2-5 HORIHD STR_HOOD Structur 0 17 17
11/22/93  60021-1-23 HOR IHD SANDEL Sandel Moi 0 24 24 24 9111
11/22/93 6002 1-1-14 MOR IO SANDEL Sandel Hoi O 15 15 15 Qi
11/22/93  EO031-1-28 MORIND SANDEL Sandel Moi 0 23 23 23 9111
11220032 E0021-1-27 MOR I MDY SAMDEL Sandel Mai O ag as 08 Qi1
11/22/93  E0021-1-25 MORIHD SANDEL Sandel Moi 0 17 17 17 9111
VIFZ2/33 Qo005 1-1-35 MOR 1THD SANDEL Sandel ol O
11/22/93  EO031-1-39 MORITD SANDEL Sandel Moi 0 30 30 19 9111
11722793 0008 1-1-40 MOR IHD SANDEL Sandel Moi O
11/22/93  60021-1-30 HORIHD SANDEL Sandel Moi 0 44 aq 44 9111
11/22/93  60081-1-31 MOR IHD SANDEL Sandel Moi 0 44 a4 44 9111
11/22/93  B00B1-1-32 MORIHD SANDEL Sandel Moi 0 a 9 9 2027-1 |
11/22/93 60021-1-42 MORIND SAMOEL Sandel Moi O [~
1142202 E0021-1-27 MOR I MD CAMDEL Sandel Mai O 2 2 2 0111 -
Chair-Oak Diningfirms & Heade| i
1%

Use this window to view, access, and monitor the status of Sched-
uled PO Receipts. Receipts can be loaded and viewed by job num-
ber, vendor, or item code.

Note: The data entered into thiswindow are PO shipment
recor ds (see “ Shipment Records’ on page PUR-65).

Click on this button to load the list of open POs. Once this buttonis
clicked, you will have access to the following:

E Select Only PO Ships with Job Allocations

E Irelude Cloged PO ltems

X Include Open PO erns

Click thisbox if you want to load only PO itemswith job alocations.
All unallocated items will be ignored. The default is OFF.

Click this box to include Closed PO itemsin the list (see “ Status of
PO Items & Shipments” on page PUR-66). The default is OFF.

Click thisbox toinclude Open PO itemsin thelist (see” Status of PO
Items & Shipments’ on page PUR-66). The default is ON.

Processing PO Receipts
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|HLL Please select one jobor ALL

Thisrefersto job numbers (Sale Order Line Numbers). Y ou may
load only the scheduled PO receipts for asingle job, giving you ex-
cellent visibility onthe progressof ajob. To do so, enter avalid sales
order line number. The default isALL.

ALL Please select 1 Yendor Code or &1L

Enter avalid vendor code if you wish to load only PO itemsfor one
vendor. The default isALL.

|F|LL Flease select 1 Item Code or ALL
Enter avalid item code to view the PO itemsfor only oneitem. The
defaultisALL.

Sorting the List Once the list isloaded, you can sort the data by clicking on any of

the column headings.

Editing the List The function allows you to change order status and clear job alloca-
tions. To begin, click Edit.

InVersion 7.36, you can edit multiple datesin thelist. Y ou can also
copy any date down to any selected lines by using the “down arrow”
button. This button is visible only during edit mode:

o7 /23,799
07 /23,99
07 /23,/99
07 /23,99
07 /23,99
07 /22,99
03/01,93

1122932

ltem Status Theitem status for any record can be individualy edited. Click on
the item and change the value in thisfield. Theselegal valuesare C
and O (see “ Status of PO Items & Shipments’ on page PUR-66).
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Selecting Multiple
ltems

|¢? Set Status to Open I

| {7 et Status to Closed |

| ;? Clear Job Mlocah’onsl

Print Selected POs |

Printing the List

Y ou may use the following functions to change one or several items
in the list. Select the items only after clicking the Edit button. Then
select one or moreitemsin thelist and make the appropriate changes
(see “Selecting Multiple Itemsin aList” on page GEN-61).

Use this button to set the selected items to open. Using this button,
you may open any PO shipment record, regardless of why it was
closed. (see “ Status of PO Items & Shipments’ on page PUR-66).

Use this button to set the selected itemsto closed. Using this button,
you may close any PO shipment record. (see " Status of PO Items &
Shipments’ on page PUR-66).

This function is obsolete in version 7.35.

Inversions7.34 and previous, usethis button to clear job allocations
made during production scheduling. Items with job allocations are
not available for production scheduling. It is not necessary to clear
job alocations since Qube ERP™ will clear those which should be
cleared as a precursor to scheduling.

Use this button to print selected POs from the Scheduled Receipts
window. When thelist is loaded with scheduled receipts, click the
PRINT SELECTED POS button and select lines from the list, and
Qube ERP™ will print the POs.

Y ou can print the following report by pressing CTRL/Command-P
while looking at the list.

Processing PO Receipts
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oou1

oou1

oou1

oou1

ooe2

(015

PO or Beq
# Dumber

1 60096

14 60001K
4 g00gz
1 60092
1 60084
7 60097
6§ 60097

2 60005

G008z
S0001-K
G0001K
60098

2 60098

3 60004
10 60097
9 60097
8 60097
3 60098

Super Dupsr Furniture Co.,
FO Shipmeris

ot Prirted on 050996 2t 17:41, Page #1
Fiscal Week: 0-0

Date Lead,
Hesded Time

Description of 0001
196 7 D

0508,

Description of 0001

0202795 7 D

s

s
01126796 7 Days
0510696 7 Days
05106796 7 Days
0510896 7 Days
0510896 7 Days

Description of 0001
12205 7 D

Description of 0001
4 D;

097247

s

7 Days
09/03/95 7 Dayps
083195 7 Days
0541596 7 Daps
Tahle Leg Nuts
0943494 7 Dayps
0518196 7 Days
05/08/95 7 Dars
0510895 7 Dayps
0518196 7 Days
050895 7 Dayps
05415196 7 Days
Tahle Casters
0812/95 10 Days
0510896 10 Days
0518196 10 Days
050895 10 Days
05418196 10 Days
Tahle Brackets
1514196 6 Days

Fendor Hamne Unit

Hew Vendor Added during Each

Totals For 0001 Description of 0001

Eager Boavers Each
The TableMeker Esch
The TablsMaker Each
The TableMeker Esch
Eager Bearers Each
Eager Beavers Each

Totals For 0001 Description of 0001

Larnp Warehouse Each

Totals For 0001 Description of 0001

Aot Supply Company Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each

Totals For 0001 Description of 0001

Aeme Supply Cornpany Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each

Totals For 0002 Table Leg Nuts

Eager Beavers Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each
Eager Beavers Each

Totals For 0003 Table Casters

Eager Beavers Each

Screen report

Opsn Allocated.
Quantity Quantity Unit Dollar to Job
Ordered  Received Cont Yale  Broduction Allocarion
5 o 50.50000 25250
3 [ 252.50
10 o 50.50000 50500
50 3 50EMm0 naTed0
100 o 50.50000 5,050.00
10 0 3030000 50500
5 o 50.50000 25250
5 o 50.50000 25250
100 E 9,443.50
1 o 50.00000 5000
1 [ 50.00
20 o 60.50000 1,210.00 201859-3
i 0 1zooom 24000
100 o 50.50000 5,050.00
200 00250 30,00 19151
340 ] 635000 m
] 0 104500 20300
2 o 015000 030
H 0 odsm 030
z 0 o5 030
2 o 015000 030
H 0 odsm 030
pull] o 015000 1500 18611
120 [ 219.50
100 kL 100000 5000
1 o 100000 100
2 o 100000 200
H o 100000 200
pull] o 100000 10000
205 50 155.00
pull] o 5.00000 50000

Toal st
Wendor for
This PO Shiprt Stams

Open  Sally Database User
Opsn
Open
Opsn
Open
Open

Open
Opsn  Sally Databiass User
Open  Sally Database User
Open
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SC hed u I ed ElEV—V——"a———¢§ ipts Spr t - By Month =—————m=-0
H (C1 Salect Days & Wesks @ Salect One Item or 4LL
Recei pts g Seleot Weeks & Months () Seleet One Vendor or 411 [ALL Sy Losd the Spreadsheet I
Select Months & Quarters Please select 1 Itern Code or ALL
Spreadsheet play Un
P e e T e

Itern Code 01701 01708 01415 01722 01429 02/05 D2/12 02719 02726 03/04 03711
000s 7 3 2 [t
o001 57
ooz
Receiving o003
Functions TEST 1
Sched. oo
Receipts
Spreaﬂsheet 0005

By ek Buttnth | ]
=

Spreadsheet Qube ERP™ contains several windowswhich allow the presentation

Windows of datain spreadsheet form. For example, if you have several out-
standing ordersfor an item with scheduled delivery datesin different
time buckets, it isuseful to be able to see thisdemand represented as
oneline on awindow showing thetotal requirementsfor each period,
rather than listing al the different lines with no total. For ecasts,
backorders, scheduled PO receipts, production material re-
quirements and work center capacity requirementsare all areas
in which it is often helpful to be able to view large blocks of data
summarized with total requirements for selected periods.

For detailed information on how to use the spreadsheet windows,
see " Spreadsheet Windows’ on page GEN-87.
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Receipts Not Yet
Invoiced Window

Receiving
Functions

Receipts Not
Yet Invoiced

O=——————POReceipts NotYet Invoited=————————11H
Please enter Beqinning PO Date: [01/01/90 % Load Mot Yet | nvoiced ; I
Please enter Ending PO Date: IEI4/DQ/QE = = -
) Display only POs charged to Inventory Accounts % Load "Flagged” & |nvoiced |
If8) Display POs Charged ta ALL GL accounts (&) Display Inventory Yalues at Current () Display Inventory Yalues at Standard

Quantity
Received

Invoiced) Received

% [ HoR

60004-1 06,/30,92 [[EAGBEA [ 0001 EA 0. 25000 50.00 12.50 12.50| =

BO004-2 06,/30,/92 | ERGBEAR 0002 EA 0. 15000 50.00 7.50 750
BO004-3 06,/30/92 | ERGBEA 0003 EA 1.00000 50.00 50.00 5000
60004-4  [06/30/02 |ERceER  [lnood EA 5.00000 [ 100,00 500.00 500.00
60004-5  [06./30/02 |Ercegn [ooos EA 100000 25.00 25.00 25.00
co006-1  [07/00002 [ TRemAk [ 725 gr]l =75, 00000 1.00 375.00 375.00
60001-1  [06/10/02 |Erceen  [oRCt gl 1oo.ooooof rz.oo 1,200. 00 1,200.00
60003-1  [[06/11 /82 [noRinD [HTCHT er || 250.00000 4.00 1,000 0] 1,000.00
BO00S-1 07?/09/92 | LAMHAR LAMP 1 EA 121, 00000 2,00 262.00 262.00[+|

Eager Beavers 5,032.00

[z

Note: In order for thiswindow to be active and available, you
must berunningin aversion 7.32 or later datafile.

Purpose of the Window

Thiswindow provides the capability to reconcile the Estimated Ac-
counts Payable general ledger account. This account is credited
when PO receipts for items debiting inventory key accounts are re-
ceived, and provides an estimated total of accounts payableasPO re-
ceipts, rather than waiting for the actual vendor invoiceto arrive. As
vendor invoices are received and posted, this account is debited. PO
Receipts for non-inventory itemswill not affect the Estimated Ac-
counts Payable general ledger account, but can be displayed on this
window by choosing “Display POs Charged to ALL GL accounts’.

The problem with this arrangement isthat in order for everything to
work properly, the vendor invoice must be generated from the Dr aft
Vendor Invoice function. If thisfunction is not used (for example,
avendor invoiceis entered manually into the system), the estimated
accounts payabl e function will not be debited when the vendor in-
voiceiscreated, and any creditsto the account when PO receiptsare
recorded can be left in the account, creating an inaccurate balance.
Thiswindow is used to reconcile this account, and flag any PO re-
ceipts as“Invoiced.”

PUR-82
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Posting to
Estimated
Accounts
Payable

When posting to Estimated Accounts Payable, you must set up Esti-
mated A/P for a given amount when posting the inventory transac-
tion, and relieve it by the same amount when posting the payable.
Below are two examples of how Qube ERP™ handles this.

Thefirst involves a purchased subassembly. The PO unit cost is
greater than the standard outwork value by $100. The inventory
posting sets up Estimated A/P by $100.00 (the standard cost of the

items).

Journal Number Type Posted?  To Period/Year Date

[ ez123 [t YES 1t/ 07/01/97
Account Code Description Debit Credit
2001-000/00 Estimated Accounts Payable | [ 100.00
1400-000/00 Increase Raw Materials 7,691.75 [«
1400-300/00 Reduce W.1.P. 7.581.75 T
2001-000 /00 Estimated Accounts Pauable 100,00
2200-000/00 Labor at Standard Cost 10.00
5820-000/00 Material Variance 40.00
5800-000/00 Increase Raw Materials 40.00 .
Estinated Accounts Pagable [ | 7,731.75)|  7,731.75]

Posting the payable relieves estimated A/P by the same amount and
posts the $100 difference to purchase price variance.

Journal Number Type Posted?  To Period/Year Date
92124 PARY YES 1/ 07/01/97
Account Code Description Debit Credit
2000-000/00 Posting Payables 07/01/97 | [ 200.00
2000-000/00 Posting Payables 07/01/97 200, 00|43
2001-000/00 Posting Payables 07/01/97 100.00 1
S001-000/00 Posting Payables 07/01/97 100.00 | |
| | 200.00 (| 200.00|

The next exampleinvolvesthe purchase of raw materials. Again, the
PO unit cost is greater than the standard cost of the item. Posting the
inventory transaction (PO receipt) sets up estimated A/Pfor $15.00,
the standard cost of the item.

Journal Number Type Posted?  To Period/Year Date
92125 INUT YES 1/ 0?/01/97
Account Code @ Description Debit Credit
2001-000 /00 Estimated Accounts Payable [ [ 15.00
1400-000,/00 Increase Raw Materials 15.00 4
2001-000/00 Estimated Accounts Pauable 15.00 [
Estimated Accounts Pauable 15.00|[ 15.00|
Processing PO Receipts PUR-83
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Posting the payabl e relieves estimated accounts payable in the same
amount it was set up and posts the difference to purchase price vari-
ance.

Journal Number Type Posted?  To Period/Year Date
92126 PAY YES 1/ 07/01/97

Account Code Description Debit Credit

2001-000/00 Posting Payables 07/01/97 15.00 |
2000-000/00 Posting Payables 07/01/97 20.00
36 1=000 /00 Posting Pauables 07/01/87 L)

5001-000/00 Posting Payables 07/01/97 5.00

EE

Estimated Accounts Payable | | 20.00|| 20.00|

*To reconcile the Estimated Accounts Pay-
able account

1. Begin by verifying which PO receipts have been
invoiced and which have not.

Thisis done by matching vendor invoice documents to your PO
receiving documents, and is normally done outside the system.

2. Once these records have been verified, all PO
receipts “Not Yet Invoiced” should be loaded
into this window.

You should then match these records with the physical docu-
ments you reviewed in thefirst step.

PO Receiptsfor non-inventory itemswill not affect the Estimat-
ed Accounts Payable general ledger account, but can be dis-
played on thiswindow by choosing “ Display POs Char ged to
ALL GL accounts’.

3. Any PO records which your physical documents
show as having been invoiced should be
flagged as invoiced using this window.

For information on this process, see” Set Status to Invoiced” on
page PUR-86, below.

PUR-84
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Loading Records

Date Ranges

Display Choices

4. Make any necessary adjusting entries to the
Estimated Accounts Payable general ledger
account.

The offsetting transaction could be material variance, inventory
adjustments, or in some cases, accounts payable.

5. Generate all future payables transactions
related to inventory through the Draft Vendor
Invoice function.

When you do, the estimated accounts payable account is auto-
matically maintained.

6. Routinely reconcile the Estimated Accounts
Payable account using this window.

This function should be run monthly, to make sure this account
remains accurate. The above steps should be performed each
timethisis done.

{Button} Y ou may load two types of recordsinto thiswindow; those
which have “not yet been invoiced,” and those “flagged asin-
voiced.”

When loading records, you may select the date range of the records
you wish to load by entering them in these fields. This date is the
item date from the PO Item record. The Date Range fields will only
be available after you have clicked one of the “Load” buttons.

Y ou may display records charged only to inventory accounts, or all
purchases charged to all accounts. Only those items charged to in-
ventory accountswill have been credited to the Estimated Accounts
Payable account upon PO receiving, so if you are using thiswindow
to audit this account, you should only load those records.

Y ou may also choose to display inventory values at Current or Stan-
dard. Load only those records charged to inventory accounts, and at
standard value, not current, since postings to the Estimated Ac-
counts Payable account are made at standard cost.

Processing PO Receipts
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Load Not Yet
Invoiced

Set Status to

{Button} Records not yet invoiced are just those; they are PO re-
ceipts for which vendor invoices have not been entered into the sys-
tem. Asthese vendor invoices are received by the accounts payable
department, they are processed through the Draft Vendor I nvoice
function, and are removed from the list. If everything isworking
properly, you should be able to load all of the records “not yet in-
voiced,” comparethetotal dollar valueto your Estimated Accounts
Payabletotal, and the two should agree. If they do, you are doneand
can move on. If they do not, more work needs to be done.

{Button} If you load these records, the <SET STATUSTO IN-

Invoiced VOICED> button will appear as shown here.
O PO Receipts Not Yet Invoicel =r0———————11H
sk e TR O 1 /0 1/90 | Zh hewd et fmeond | {7 set status to Inveiced I |\/IX I

Please enter Ending PO Date:

04/09,/98

O Dizplay only POs charged o Inwentory Accounts

|)i_/}\_ Losd TF b w beaesd

] Display Inventory Yalues at Current (o] Display Inventory Yalues at Standard

a2 || MOR I MO

600041 06,/30,/92 |EAGBER  |[ 0001 ER 0. 25000 S50.00 12.50 12.50

Quantity
Received

1IIL'| »

60004-2 06420 ,/92 | EAGEEA o0oz ERA 0. 15000 50,00 7.30 7.50
50004-32 05,/20 /92 || EAGBER 000z EA 1.00000 0,00 0. 00 0,00
G0004-4 06,/30 /92 | EAGEER o004 EA 5. 00000 100,00 S00. 00 500,00
E0004-5 0620 /92 [ EAGEEA o0os EA 1.00000 25.00 25.00 25.00
E0006-1 0°7,/09,/92 || TREMAK 725 EA F75. 00000 1.00 375,00 375,00

This button can be used to remove those records which have beenin-
voiced manually. When you review the situation, you may find that
PO records show in the system as having been received, but not hav-
ing been invoiced. On further inspection, some of these records may
actually have been invoiced manually, but because they were not
processed through the Draft Vendor Invoice function, they were
not flagged as having been invoiced, and so remain “uninvoiced” for
purposes of thislist, and the Estimated Accounts Payable account.
This button provides the ability to remove these items from thislist.

Inorder todo so, click <LOAD NOT YET INVOICED>, and enter the
date range of the records you wish to load. Then click <EDIT>. Se-
lect the items you wish to remove from the list, and click the button
<SET STATUSTO INVOICED>. Then click <SAVE>. The next time

PUR-86
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Load Flagged as
Invoiced

Clear “Invoiced”
Flag

you load the records, “not yet invoiced,” these records will not ap-
pear on the list.

Y ou may also load records which are “Flagged as Invoiced.” These
are records which have been flagged as“ Invoiced” in the preceding
procedure.

{Button} If you load these records, the <CLEAR “ INVOICED”
FLAG> button will appear in the upper portion of thiswindow. This
button can be used to clear the “Invoiced” flag from any of the
recordsin thelist. In order to use this button, click <EDIT>, select
theitemsin the list which should be cleared, and click <CLEAR " IN-
VOICED” FLAG>. Then click <SAVE>. These records will now
show up as not having been invoiced.

O PO Receipts Not Yet Invoiced ="a———————M1H
inni o | 10/09,97
Pleaze enter Beginning PO Date: /09, |\/I * I
Fleaze enter Ending PO Date: 04 /09,98
O Dizplay only POz charged to Inventory Accounts T SR | ‘? Clear "Invoiced” F]agl
®) Dizpiay Pz Charasd to sl 6L aceounts: [C] D1sp]ag Inventory Yalues at Current () Display Inventory Yalues at Standard

60004~ 1 06 /20 /92 || EAGEEA o001 ER 0. 23000 S0.00 12.350 12.50

Quantity
Invoiced

ltern Code

1Ill'| »

/o0a4-2 06 /30 /92 || EAGEERA 000z ER 0. 15000 S50.00 T.50 7.50
/O004-3 06 /30 /92 || EAGEEA o003 ER 1.00000 S0.00 50,00 S0.00
GO004-4 06 /20 /92 || EAGEEA o004 ERA 5. 00000 100,00 SO0, 00 S00.00
GO004-5 06 /30,92 | EAGEBEAR aoos EA 1. 00000 25.00 25.00 25.00
Sorting the Y ou may sort the datain the list on any of the column headings by

Records

Drilling Down

clicking on any of the column headings.

Y ou may directly access any of the PO records shown in the list by
double-clicking on any of the records displayed in the list.

Processing PO Receipts
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Outwork

Definition of
Outwork

Often companieswill need to send items outside for operations and
materialsto be added to them. An example might bewhen you need
to have acircuit board populated by a subcontractor, but you are
sending to the subcontractor the circuit board and many of the com-
ponents which will beinstalled on it. Another example might be a
frame which you are sending out for painting or powder coating.
The subcontractor, or outside vendor, is adding labor, but you al-
ready own the part, and need to keep track of it. This special func-
tioniscalled “outwork,” and needs to be handled in a special way.

Theprimary factor of whether or not to usethe outwork model
on an item isthis: Do you own any part of the item you are pur-
chasing fromthe vendor? If theanswer isyes, then it'soutwork.
If the answer isno, it isa purchased RAW material.

Here are a couple of examples.

1. You purchase Component 1 from Vendor A who shipsit
directly to Vendor B. You do this because you can get avery
good price from Vendor A when you purchase it directly. This
isavery inexpensive item, less than 1% of the total cost of
Component 2, but you use alot of them. Vendor B then takes
Component 1 and uses it in the manufacture of Component 2.
Component 2 has 98% of the raw materials and labor added to
it by the vendor beforeit is returned to you.

Question: Are either of these components outworked items
and why (remember that you never warehouse Component 1)?

Answer: Component 2 is outwork. Why? Because you own
Component 1 and are furnishing it to Vendor B, who is adding
additional materials and labor to it and then sending it to you.
The portion that Vendor B is adding to Component 1 is called
outwork. Thefact that you never warehouse Component 1 is
immaterial.

Qutwork
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2. You spend 6 months with Vendor A specifying all of the design

parametersfor anitem. Thisisavery complex mechanical item
which isbuilt only for you to your specifications. Although
your vendor furnishes al of the parts and labor, al of theitems
used to make the part are specified by you, and each time you
submit a purchase order you send a complete set of new sche-
matics and parts list to the vendor, because they often change.

Question: Isthisan outworked item (purchased subassembly)?

Answer: No. Thefact that you have spent so much time
designing the item has nothing to do with the one determining
factor; you own no part of theitem beforeit is delivered to you.
You buy it complete from the vendor. Therefore, interms of the
item's classification, it is no different than alump of coal; itisa
RAW material or aRES (resae) item. It isnot apurchased
subassembly.

PUR-90
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Outwork Set Up

*To set up outwork

1. Set up the outworked item as a Purchased Sub-
assembly.
Because an outworked item is both a purchased and a fabricated
part, it needs to be set up in much the same way as other fabri-
cated parts, but with some of the attributes of purchased parts.
First, it needsto have an identity, just like every other part in the
Item Master File. Thismeansit will have a part number, a
description, acost, and all of the other things that go along with
astandard item.
Properties of an There are also some differences. For thisitem to work properly,
Outworked Item the following must be done:
Classify the part as a PURCHASED SUBASSEMBLY.
a) Enter SUB into the Item Typefield, and click the PUR-
CHASED radio button on, as seen in the following illus-
tration.
b) Enter the amount that the vendor will charge in the Out-
work field, under item costs, as shown.
BN Item Master File, Card #1 H=
Purchased/Fabricated  |[itemcede Qo111 Frss [Pawder Caated Frame
iS “Purchased” Giaup. _'FINF ELEH b=G —> @ Purchased O Fabricated
Fa ” (Option Clasz g Sub-Clazs G/ VS ales Sub-Account | 100
Item Type IS SUB “‘:m SLE Grade | 1=t Arh:c]e Produced
Fevision Code |A-12324 Revision Date E :“Isatsre:’tgli:iz?:g\::m
Cost Updated | 05/09/95 r Inzpect on Receipt X active item
Material Cost 102.45000 * Sales Units per Shipping Unit 0.00
. Freight In 0.00000  ‘eight per sales unit (lbs)....... 0.00
OUtwork Contalns your Material 0/H 0.00000  Cubic Feet per Sales Unit......... .00
cost from vendor — —pp |[outwerk [ 1000000  Stsckkeeping Unit...] ER
Labor 6.00000  Purchazing Unit....... IE = IWSKUS
Labor O4H 0.00000  Sales Unit...oocon.d IE = | 1,00 SKUs
Total Cost 124 45000

Note under the costs section that thisitem hasaM aterial Cost
and aL abor Cost in addition to the Outwork Cost. Also, note
asyou are editing the item that when the item is classified asa

Qutwork
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pur chased subassembly, the function will not allow entry into
these fields. Thisis because these values come from theitem's
bill of materials, which will be discussed in a moment.

Establish a Prime Vendor and Lead Time for the
item.

A vendor record and lead time must be inserted into the appro-

priate fieldson Card #2. Be sureto include in the lead time the
time it takes to process the work order, travel to and from your

vendor, and receive the item back into the system.

EE=———— Item Master file, Lard ¥2 ————P-
Itemn Code |91 11 FR/S IPoquer' Coated Frame
Mendor Itern Code Lazt Paid  Lead Time
Prime Yendor gHDHIND Morris Industries I 10, D0o00 I 10 pays
2nd Mendor ﬂTHBHHK The Tab|efaker I 0. 00000 k
hszemnbled atl FIMAL Total Hours =0, 100 Hours to Set Up =| Hours to Assemble =0, 000

3. Set up the item's bill of material.

Since you own some of the parts going into thisitem, and these
partswill be used up in its manufacture, it must contain abill of
meaterial for those parts, so that inventories and costs can be
tracked.

In the above example, the 9111 FR/S|is an assembled item
which has several subcomponents. One of theseitemsisa9111
Frame, which will also have its own bill of materials, and there-
fore will have both labor and material cost components. In
addition, thisitem has two RAW type items which will only
contain material costs. You should list al of the parts which
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will be sent to the vendor in the item's BOM. Note that the
BOM contains no work center or routing information.

SI=————— Bill of Materials EEEE

3111 FR/S [E[Pouder Coated Frame

Drawing Material
Itern Code @ Quantityloc'tn  Unit Labor Yalue & Qverhead Yalue Level
2111 FRAME I 1.000 I I ER I 6. 00000 107 . 00000
9111 FRAME 1.000 A EA 6. 00000 107, 00000 2 |4
oooz 2,000 EA 0. 45000 2 [
[alului) 1.000 EA 1.00000 2
Mill Room: Cut & shope wood elements [ 6.00000] [ 108, 45000]

AR R R =E

_son_[Tommare | o ] |
[ [ = &

4. Add the purchased subassembly to the BOM
where it will go when finished.

Notice that thisitem has awork center, FIN, which is the loca-
tion to which thisitem will return when received from the ven-

dor.
|§DE Bill of Materials Eg@gl
9111 FR/FIH @]Finished frome for 9111-C chair
= Drawing Material
Itern Code Quantity Loc'tn  Unit Labor Yalue & Overhead Yalue Lewvel
9111 FR/S I 1.000] IEHI 6 .00000 113 . 45000
9111 FR/S 1.000 A ER 6. 00000 11845000 204
FIMISH <.000 SF 2
FIM 0. 600 A HR 4. 80000 2

5. Edit the vendor record so that it contains a

Stock Location code.

Since you will be sending some of your materialsto this vendor
location, it must be treated as awork center. In this way, you
will be ableto keep track of your inventory items and reflect the

proper inventory G/L balances.

Qutwork
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Enter a stock
location here

EN Uendor Information
Yendor Code [ MORTND X usa [ active
Send PO's To Morriz Industries

Ja

121 Trcuedpial Yo

P Stock Location[258

City Commerce

State CA Zip Code 91234 Countrg|
Phone 7145595659 | Fax [flassi-lezl |
First Mame  [yang Last Name  [Greene
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Using Outwork

1. Enter a PO for the outworked item, just as you
would any normal purchased item.

If you are entering POs manually, simply follow the normal
procedure for entering a PO. Nothing will be different, except
that the item price will default from the outwork field, rather
than the material cost field.

ED% Purchase Order ltems =——————— =3

| 60099 -1 of 1

Horris Industries

HOR | HD

tem Code Date  Glatus  Ordered  Feseived  B/D Cost Unit Extension
9111 FR/S [ossosrms o] 5 of s|[ 10 00000 [en 50.00
3111 FR/S 05/03/96 0 5 5 1000000 ER 50,00

If you are using the MRP functionality of the system to generate the
PO, it will do so just asfor a normally purchased item, issuing it to
the prime vendor and honoring the lead time for the item.

When you create POs for an outworked item, the field Outwork
Open POs on the Stock Quantities window will be updated to re-
flect them.

Qutwork

Committed to Sales 0. 000 Total Stock 14. 000
Gty in Forecasts 3.000 General Stock _ 14.000
Open F.0O.5 0.000 Min. [Safety] Stock u]
Dutwork Open POz 15. 000 k Mazirnurn Stock o
Mverage Daily Use 0.000 Months on Hand 0.000
Annualized Use 0. 000 Scheduled for Prodtn 0.000
EQQ. I 0.000 Scheduled Genl Stock 0.000
PUR-95
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Send Klts to EOI=——————— SendKits tolendor =—— W-|8i5|
i Please Enter a Quantities Received and Where Sent. Then Click Save
Ve n d or WI n d ow Purchase Order $I6Dm— Vendor Code [® Load Purchased Subassemblies Only .
Shipment Date IUS-"UQf’Qﬁ Tranzaction ¥

Requested by Sal ly Database User P 0O Comments I

=

Expected Quantity Quantity Pull from Sent T Mo. of
ltern Code Receipt Date Required Shippin Uthocatlon LocationLot/Batch Number Labels
9111 FR/S 05709 /96 5.000 I S5.000 EF| 1 250 I I

<3

Receiving
Functions 9111 FR/S 05/09/96 5.000 5.000 EA 1 250
Send Kits to o0z 05 /09,96 1.000 1.000 ERA 1 250
Vendor
T
Powder Coated Frame " "
v }( Show Open PO List
=] e P ] -
This window automates the task of moving components to vendor
locations and tracking the resulting inventory movements and trans-
actions. Useit for moving both outwor k and rework components.
It istightly integrated with the purchasing and inventory functions.
Using the *To issue outwork and rework components
Function to a vendor

1. Click <NEW>.

2. Enter the PO number into the Purchase Order #
field, and press <ENTER>.

If you have the box ¥ Load Purchased Subassemblies Only. checked (the
default setting), the system will only load the outwork and
rework itemsinto thelist. If you elect to disable the box, all of
the open items on the PO will load.

Hint: If you do not remember the number of the PO you wish to
receive, click the button .Thiswill open thefol-
lowing list, which will display thefirst 20 open POsin the data
file. Thisisastandard referencelist. I f you need to display other
POs, or look at them in a different way, usethelist toolsto
changethedisplay (see“ReferenceLists’ on page GEN-65). When
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you find theitem you wish to enter, double-click on it and the PO
number will beinserted into the PO number field.

Reference List =raca0—=——————101-
Select a PO:
GABEL-K Eager Beavers 4k
GEAB Eager Beavers
GREES Lamp Yarehouse
EREEF Eager EBeavers
GEERS Morriz Industries
GEESL Eager Beavers
LEETY Acme Supply Comparny
BEEEL Morriz Industries
Zmmos Tl Tolalobolo.
Load| 28, beginning atl“‘ , basedon (® Code () Vendor Code
| Sort by Code I | Sort by Descriptionl | Reload List I | Cancel I (1] 4

Lo by

3. Change or accept the default Shipment Date.
4. Edit the Header Comments field if necessary.

If necessary you may edit the Header Comments by clicking
into the field and typing the new information. Thisisagreat
way for inventory personnel to communicate with purchasing
personnel. Thiswill, however, edit the commentsin the PO
record, so be careful.

5. Enter the Quantity Shipping for each item.

Enter the quantity of the finished outwork item for which com-
ponents will be sent to the vendor. The assumption is that com-
plete kitswill be sent; any adjustments or short shipments will
be entered |ater. The function will allow you to send more or
less than was originally ordered. If you send less, the item will
simply remain open until you send the balance at alater time, or
close theitem manually (see “ Status of PO Items & Shipments”
on page PUR-66). If you send more than was originally
ordered, the function will return the following message:

Oty Shipped previously {0} + 6.000 is more

than qty ordered. 0K? @
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6. Enter the Pull from Location code.

The default value isthe Default Pull from L ocation for Raw
Materials (see “ Default “Pull From” & “Send To” Locations
for Raw Materials and Assemblies’ on page SYS-115); how-
ever, it can be overridden. If there is no Default Pull from

L ocation code, Qube uses location 1000. Be careful, asthe
items being pulled are not the subassembly but rather the com-
ponents that go into the subassembly.

. Enter the Sent To Location code.

The valuein thisfield will default to the location code estab-

lished for the vendor if Qube is assigning the vendor codes (it
must be a numeric code, not an alphanumeric or aletter code);
however, it can be overridden (see “Outwork Set Up” on page

PUR-91).

. Enter any required Lot, Batch, or Serial Number.

Accessto thisfield will only be granted if the item requires one
of these numbers (see “ Count Every _ Weeks” on page
INV-38). In this case you will be notified by the function if you
try to tab out of this field without having entered one. A mes-
sage similar to the following will be displayed:

Item 0002 requires entry of a Lot Number.
T

=T TTer et oo Treor T

Item 0002 normally requires entry of a

Serial Number. Continue without one? @
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CAUTION: Ifyou areenteringaserialized item, you must enter
them oneat atime. Lot & batch numberscan beentered for mul-
tipleitems, however.

9. Enter the number of labels you wish to print.

Thelabel is designed to be printed on a1" x 3-1/2" one-up pin
feed label. Theformat is:

Transaction Date

Item Code Description from Item Master
PO # Description from PO Item
Vendor Code  Vendor Name

10.Repeat these steps for each item for which you
are sending kits. When finished, click <SAVE>.

You do not have to complete every item; only those being
received at the current time.

What it Does After you enter the data and click <SAVE>, the system will do the
following:

1. Create a shipment transaction, reflecting the movement of the
appropriate quantity of the items components from the Pull
from Location to the Sent to Location (presumably the vendor).
The quantity shipped will be calculated as the quantity of kits
for each item times the quantity of componentsin the item's
BOM. For example, in the following transaction, 5 kits for
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9111 FR/S were sent, yielding 5 each of 0002, 0003, and 9111
FRAME. Also, one 0002 was sent back for rework.

SO=—————————— SendKits to lendor =——————[9-1HI5
Purchase Order "I 50099 Vendor Code MORIHD
Shipment Date IUS-"UQ.-"QE‘ Transaction # 83627
Requested by Sal ly Dataobase User F O Comnments
Expected Quantity Quantity Pull frorn Sent To Mo, of
ltern Code Receipt Date Required Shippin: Uthocatlon Location Lot /Batch Number Labels
onoz 05/09,/96 5.000 I 15. DUD 250 I I
onoz 05/09 /96 5.000 15. 000 EH 1 250 <7
onoz 035/09,/96 1.000 1.000 EAR 1 230
onoz 05,/09 /96 5.000 S.000  EA 1 250
9111 FRAME 05,409 /96 5.000 5.000 EA 1 250
%
Table Leg Nuts [ -z0.000]
mnmm & Show Open PO List Print Labels

2. Create a corresponding inventory transaction, reflecting the
movement of all items. Note in the example below that the
function reflects both in and out movements on each item from
the designated locations, and references the PO number. It also
flagsitstype as*“ Shipment to Vendor,” and createsa Transaction
Number, which is also referenced on the Send Kits to Vendor
window, shown above.

SO=—————— Inuentory Transaction Quantities

[Transaction Fosted

[Nurmber Transastion Type Date an J/E® To Period

25627 Shipmt o Uendor 05/09./38

Ty Looa Order Line® If

tem Codes @ pe  tion _ PO/Invoice [tem #  Made to Order Stock on Hand GQuantity Unit Lot/Batch * Reason
9111 FRAME [m [250 [6o0sa-1-1 [ 16000 5000 [EA |

9111 FRAME IN_ 250 60099-1-1 16,000 5.000 ER [+
9111 FRANE auT 1 50099 1-1 16,000 5.000 ER

0002 IN 250 60098-1-1 19,000 15.000 ER

0002 auT 1 50099 1-1 19,000 15.000 ER

0003 IN 250 60099-1-1 40,000 5.000 ERA

0003 ouT 1 50099 1-1 40,000 5.000 ER

0002 IN 250 60099-3-1 4.000 1.000 ER

0002 auT 1 £0099-3-1 4.000 1.000 ER

Table Leg Huls I I

GETEE (o)
<[]

PUR-100



Purchasing

C

Printing Labels

3. Update the PO record, indicating how many of the item were
sent to the vendor:

[Scheduled  Requested q Allocated Shipped

Receipt Date Receipt Date Ordered Received B/0 LineStatus to Prod'tn Job Allecation & [Furehest

05/09,/96 IDSJ’UQ.-"Q& E o 5| 1 IU I \u'endtor ;hi r:ent gode

05 /09,96 05409 /96 =) =) 10 S 60099-1-1 [+
R

4, Update the Stock Quantities window, reflecting the movement

of the component items into the vendor location.

EO=———— Stock Quantities =————[si-]7I=

Itern Code @I 9111 FRAME IHssembIed frame for 9111-C chair
Cross Ref Codel
Froup FIHE FURN Sub-Group | FRAME ) Purchased (® Fabricated
Option Class Sub-Class G /L Sales Sub-Account | 000
Itarm Type SUE Grade X active Itern

Location Quantity Unit  Bin Location

1 [[ship & Receive I 11.000][En J[111

1 Ship & Receiuve 11.000 EA 111 e

230 Morris Industries k 5.000 EA [

i

Cornrnitted to Sales 0. 000 Total Stock 16.000
Oty in Forecasts 0,000 General Stock 11.000
Open P.0O.= Q. ooo Min. [Safety) Stock I a

Mazzirnurn Stock I [u]

Months on Hand 0. 000

Outwork Open POs

Average Daily Use I 0.000

Annualized Lse 0. 0o Scheduled for Frodin 280,000
E.0Q. I 0,000 Scheduled Genl Stock 16. 000

U]

BRI =

Note: Toreverseor edit a Send Kitsto Vendor transaction, use
the Change Stock L ocationswindow, NOT thelnventory Trans-
action window.

To print labels, click the button at the bottom right
of the screen. The system will allow the user to enter the number of
|abelsto be printed for each line, in case the correct number were not
entered on theinitial PO receiving transaction. Then the labelswill
print, producing the desired number of Iabels for each lineitem.

Qutwork
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Receiving Purchased subassemblies (item type = SUB and coded P to indicate
Outwork and they are purchased) are itemswhich were sent out to a subcontractor
Reworked Items to have some process performed on them which increases their val-

ue; e.g., metal plating, board stuffing, etc. (see " Qutwork” on page

PUR-89). Rework itemsareitemswhich have been returned to the
vendor for reworking or fixing (see “ Rework” on page PUR-63). In
both cases, simply increasing the quantity of theitem received (asin
the case of anormal PO receipt) would beincorrect; you already own
all or part of theitem being received. Therefore the handling of these
transactions is somewhat different from normal.
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1. Enter the data as normal in the PO Receipts win-

dow and then click <SAVE>.

EEEE

Purchase Order Receipts

Please Enter a Quantities Received and Where Sent. Then Click Save

endor Code Morris Industries

Transaction * 25622 Header Comment

Purchase Order ¥| 60029
05/09/96

Sally Database User
#% |NSPECT ON RECEIPT ¥%

Reseipt Date Itern Comment

Requested by

EREIEIER

Expected Quantity  Quantity Prev Gent To o of
tem Cods Receipt Date Ordersd  Recebved Rec'd  Unit Locstion Lot/Bateh Number _Lshels
e 05/09/95 rooo][ tooo [ | EA|

05/00/96
05/09/96

5.000

9111 FR/S
0001 1.000

1
5.000 EA 1 |3 |
1.000 EA 1

Thisiswhen you will notice thefirst difference. The PO
Receipt window will only include the last item received. In this
caseit isitem 0001:

Purchase Order Receipts EEFE
endor Code WORIND | Merris Industries
rrancaction ®  [55651 Header Comment ]
Furchase Order #[60099 i
Receipt Date | 05/00/95 Item Cornment 7
Requestedby  Sally Database User [
== INSPECT OH RECEIPT 22 ]
Expected Quantity  Duantity Frev. Sent Ta Fo. of
Item Code Receipt Date Ordered  Received Rec'd  Unit Loeation Lot /Batoh Number Labels
0001 05/00/95 1.000 1,000 en[1
0001 05/09/36 1.000 1000 ’ﬁ

To view the other items which were received, scroll backwards
once, or find on the PO #. Thiswill load all of theitems
received on the PO:

Purchase Order Receipts =—F————————m-[815

MOR; | MO Morris Industries

89631

Vendot Code

Transaction ® Header Comment

Purchaze Order #| 60099
05/09,/96

Sally Database User
¥ INSPECT ON RECEIPT ¥¥

Expected
Itern Code Receipt Date
a0 05 /09 /96
00011

035/09/96
05/09 /96

Receipt Date Item Cornment

Requested by

o o[l

Quantity Quantity Frev. Sent To Mo. of

Ordered Received Rec'd  Unit Location Lot/Batch Number Labels

1.000 1.000 EA 1
5000 5000 EA 1

5

|QH1 FR#S

This has to do with the fact that we were not really receiving
these items in per se. We were creating inventory movements
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Scrapping
Outwork

reflecting the movement of the item (in the case of rework) or

components of theitem (outwork) between two inventory loca
tions (the vendor and receiving dock).

These inventory transactions will look like this:

Inventory Transaction Quantities
[Transastion Posted
[Murnber Transaction Type Date on J/E# To Period
85631 P 0 Receipt 05703 /96

= Ty Loca- Order Line® If

Itern Codes pe  tion PO/ Invoice ltern ®  Made 4o Order Stock on Hand Quantity Unit Lot /Batch ¥ Reazon
0001 IH 1 60099-2-1 I I 1.000 |ER I
00011 M1 60095-2-1 1.000 ER

=

EN Inventory Transaction Quantities ="——————— M-I
Transaction Fosted

Mumber Transaction Tupe Date On J/E# To Period

85630 Mon-Sched. Assembly [os/097%8

Ty Loca Order Line® if

Hem Codes pe  tion  PO/Invoice ltem #  Made to Order Stock on Hand Quantity Unit Lot/Batch * Reason
a1l FR/S i1 60099-1-1 [Hade to Stock | 5.000] 5000 [EA |

a111 FR/S N1 B0099-1-1 Tade to Stock 14000 5 000 EA B
3111 FRAME OUT 250 BO09G9-1-1 Hade to Stock 5000 5.000 EA

[ OUT 350 BO00G-1-1 Hade to Stock 16,000 15.000 ER

0003 OUT 350 BO00-1-1 Hade to Stock 5 000 5.000 EA

=

Description of 0001 I I

To haveall of theitemsappear on thereceiving report, you will
have to make surethey arevisiblein the window. (See above.)

If it becomes necessary for avendor to scrap outwork, you will need
to account for the component material which wasin the vendor’slo-
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cation. First, change the quantity on the Purchase Order to the quan-
tity you will receive from the vendor (see “ Quantity Received” on

page PUR-60). Then do an OUT Inventory Transaction (see “Man-
ually Entered Inventory Transactions” on page INV-64) to show that

the material in the vendor’slocation is scrapped.
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Costs Changed by
Purchases

Purchasing
Utility
Functions

Costs Changed
by Purchases

] =———osis Changed by Purchases =————— E
Tiis procedure will repiace the material cost of an inveniory item with the cost
recorded on & purchaze item record if the user haz ingtructed the Qube erp™ to
ranlaca tha ald rost with that naws unit st
replace the old cost with that new unit cost
Eefore heginning this procedure | goun may wiew records which have been flaoged to
change costz, You may also edit the new coszt, 1f uou wish,

Bearm Cads
2 Code ,I
Description |
Current
Unit Cost 4 0. 00000
Tiew
. |— & blank new unit cost indicates that the
linit Cost i
current cosi wiil remain uncnangeu
- a4 = A = £l \ £l
|ﬂ||]<]|<] |[>| I |;‘? BeganpdateI | Print I

This function has the ability to monitor current costs and maintain
the most recent and accurate figure. In some casesthe processis au-
tomated, and in some it allows for and requires areview process.
Thiswindow providesfor that reviewing process. Note that the GL
account on the PO must bethat of the Inventory-RAW account from
the GL Key Accountswindow for the Item Master File to be up-
dated.

There are several conditions which can affect the behavior of this
function.

1. Anitem existsin the item master file and has no cost associ-
ated with it, and is not acomponent in another item's bill of
material.

When a purchase order is entered for thisitem showing a cost
value different from zero, the function will return the following

message.

Update TEST 1 from old cost 0.00000 to new

cost 1.000007 @

Utility Functions
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If you click <NO>, the system will leave the cost at zero. If you
click <YES>, the cost will be changed immediately in the cur-
rent cost datain the Iltem Master File.

An item existsin theitem master file and has no cost associ-
ated with it, and isa component in a bill of material.

When apurchase order is entered for this item showing a cost
value different from zero, the function will return the following

message.

Update TEST 1 from old cost 0.00000 to new

cost 1.000007 @

If you click <NO>, the system will leave the cost at zero. If you
click <YES>, the cost will be held in this function for future
review and cost update in batch mode.

Thislogicis set up to avoid slowing down data entry in the pur-
chasing functions. For example, it may be possible for several
items to be referenced on a single purchase order, all of which
will show a change from zero to nonzero current cost. If the
system automatically updated the unit cost of each item and
rolled up that cost through all BOMSs, the purchasing data entry
personnel may find themselves unable to enter additional POs
for quite sometime. Thislogic allowsthe usersto perform this
cost updating in batch mode and get out daily transactions as
quickly as may be required.

An item existsin theitem master file and has a cost associ-
ated with it.

In this case, entry of the PO has no impact at all. Herethe
assumption is made that the vendor invoice will be more accu-
rate than the PO. When the cost is zero, however, asin the pre-
Vious cases, the assumption is that any cost is more accurate
than no cost. If the item cost changes again when the payable
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transaction (vendor invoice) is entered, then this function kicks
in and the function again alerts you with the following message.

Flag TEST 1 to show change from old Current cost 0.00000 to
new cost of 1.000007%

[ N0 ] [ ves ]

In cases two and three above, items were flagged as having new
costs generated by purchases, and are stored for further review.
A record of item master recordsin this condition (the current
unit cost iswaiting to be changed and rolled up through BOMs)
can be seen by viewing the Costs Changed by Purchases win-
dow, shown at the beginning of this section.

An item existsin theitem master file and has no associated
Where-Used value.

If you edit the unit cost on a vendor invoice for an item code
with no associated Where-Used value, Qube will change the
cost without adding it to the New Costs Changed.

Utility Functions
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*To use this window

Thiswindow allowsthe user to print alist of al itemswhose current
costs have changed through the purchasing and accounts payable
data entry processes and update those costs quickly and easily.

1. Beginthe process by reviewing the items whose

costs are waiting to be updated.

Itemswith new costs waiting to be reviewed will have avaluein
the New Unit Cost field, as shown here.

Itern Code IDDDS

Description |Cha ir Bracket

Current
Unit Cost $ 1.00000

M

Uncose o[ TTomen ket et e
You can identify them by printing areport or by scrolling
through the records.

To scroll through the records, click the forward or backward, or
first or last buttons. These records will scroll to the previous or
next item with anew cost waiting to be reviewed. Items with no
new cost will be bypassed.

To print areport identifying these items, click the button
Print | at the bottom of the window. The following report
will print:

PUR-110
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Ei==————————— Screen report §E§|
Super Duper Furniture Co. 4
Items Showing New Current Unit Costs Requiring Update L}
Report Printed on 05/10096 at 11:42, Page #1 B
Currert Hew

Unit Unit. Percerntage
Bem Frime Wendor Maroe Unit Cozt Cost Difference Difference
0005 Chair Bracket The Tablehlaker E& 1.00000 1.10000 0.10000 10.00%

FLUIDS Fluids ood Warshouse QT 0.00000 5.00000 5.00000 0.00%

TEST 2 §1 Cost Fem Dlorris Industries E4 100000 5.00000 400000 400,00 F

2. After identifying the records which require
reviewing, determine whether the new cost is
appropriate, and if not, change it.

Items containing a new cost will be changed to it during the
update process. Items containing no new cost will be left
untouched. Therefore, if you have determined that an itemis
okay asis, leaveit done. If youwishto leavetheitem
untouched, delete the new cost, by clicking <EDIT>, editing the
field, and clicking <SAVE>. If you wish to update the item with
anew cost which differs from that in the field, changeit to the
new cost in the same manner.

3. After auditing all items with new costs and mak-
ing any necessary changes, run the update pro-
cedure.

a)  Click the button . The function will return a

message asking if you wish to proceed.

b)  Click <NO> to cancel the process and leave everything as
itis.

¢) Click <YES> and the system will find each item with a
cost waiting to be updated, change the existing current
cost to the new current cost, delete the new cost from the
New Unit Cost field, and roll up the BOMs so the new
unit cost is reflected throughout the system.
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NOTE: Thisprocessonly updates current costs. It will not up-
date standard costs. Therefore, you must still review the stan-
dard coststo makesureany zero-cost itemswhich wer e changed
in this procedure get changed before you post any inventory
transactions.
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Min, Max, Lead SE=— Min, Max, Lead Time & E0Q Analysis ——]
Time &_ EOQ Beqginming Transaction Date Ending Transaction Date
Analysis [os/107a5 [os/10/96

Include &11 I1tem Groups or Just One: |F|LL

Include &11 1tems or Just One: |FILL @

$1 Cost |tem

Multiply Minimuom Level Times | 200 % To Set Maximum
Purchasing
Utility

Functions

=

Safety Stock =

- %% of Minimur & Maximum Or...
Min, Max, Lead
Timle&EOQ X 125 zquare root of (Lead Time = Awverage Daily Use)
Analysis ) )
Econornic Order Quantity Parameters
Cost of Purchasing One Order $|5.DD

Inwentory Holding Cost $|D.25EI Hfear per & Inventory
| {7 Update Lead Time | | {7 Update 411 4 Factors |
| {7 Update Min/Max & E.0.0. | | {7 Export Lead Time Data |

| {? Update &verage Daily Use I

Use thiswindow to calculate lead times, update average daily use,
minimum and maximum quantities, and EOQs.

Update Lead Time < To scroll through all of the purchased items
in the inventory item file and update their
lead times for the prime vendor on each
item

1. Click the button |‘j? lIpdate Lead Time I

2. Enter the Beginning and Ending transaction
dates.

The function will look at every purchase order and PO receipt
for each purchased item. It will calculate the average lead time
as the average time between PO date and receipt date for each
item, and update the Lead Timefield on Item Master File,
Card #2 for each item.
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Update Min/Max &
E.O.Q.

3. Select the Item Group you wish to evaluate. You
may select one or all. The defaultis ALL.

4. Select the Item Code for the item you wish to
evaluate. You may select one or all. The default
is ALL.

5. Click <savE>.

When this function is performed, minimum levels are set to equal
the average daily use times the lead time plus safety stock, as deter-
mined by your settings in the following fields.

Safety Stock =
& of Minimum & Maximum Or...
ﬁ 1 85 % square root of (Lead Time x Average Daily Use)

Maximum levels will be calculated as minimum times the percent-
age factor entered into the following.

Fultiply Minimum Level Times | 200 % Ta Set Maximum

Economic Order Quantities (EOQs) are calculated using the stan-
dard EOQ algorithm, comparing the cost of purchasing an order and
holding inventory with the cost of a stockout. These values will be
entered into these fields.

Economic Order Quantity Parameters
Cost of Purchasing One Order $|5.DD
Irventary Holding Cost $|D.250 Mear per § Inventory

*To run this function

1. Click the button [J Updste Min/Max & E00. |,

2. Enter the Beginning and Ending transaction
dates.

The function will look at every purchase order and PO receipt
for each purchased item. It will calculate the average lead time
as the average time between PO date and receipt date for each
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item, and update the Lead Timefield on Item Master File,
Card #2 for each item.

. Enter the appropriate data in the entry fields on

the window (see above).

. Click <sAVE>,

The function will calculate al of the required data and update
the corresponding fieldsin the item master file (see “Item Mas-
ter File, Card #2" on page INV-34).
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Update Average
Daily Use

Update All 4
Factors

Export Lead Time
Data

This function will analyze the quantities of each item used in the
item master file for the date range specified, and divide that by the
number of calendar days for that period. It will then update the Av-
erage Daily Usefield in the Stock Quantities window with this
number. To proceed:

1. Click the button H? Update Average Daily Use I

2. Enter the Beginning and Ending transaction
dates.

The function will ook at every purchase order and PO receipt
for each purchased item. It will calculate the average lead time
as the average time between PO date and receipt date for each
item, and update the L ead Time field on Item Master File,
Card #2 for each item.

3. Select the Item Group you wish to evaluate. You
may select one or all. The default is ALL.

4. Select the Item Code for the item you wish to
evaluate. You may select one or all. The default
is ALL.

5. Click <SAVE>.

This does just what it says, performing al of the operations shown
above.

This function will calculate the lead time data for the transactions
within the parameters specified and export thisdatainto atab-delim-
ited text export file.

On aMac, thefile will be called Lead Times and will residein the
same folder as your Omnis7 application. On a PC in Windows, the
filewill be called L eads.txt and will reside in the same directory as
your Omnis7 datafile.
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The file will ook like this:

Llead Times =————————— |
[ B [ C [ o T € JTF[ & [ H ]
1 _|[ltem Code Description Vendor Existing  New Days Transactions
2 Lead Time Lead Time Found E
3 Table Leq Nuts Eager Beavers 7 9 Days 1 Transactions
4 (150 Medium Sugde Eager Beavers 14 9 Days 1 Tranzactions
5 _|DRCY Chair-Oak DiningA&rmless Eager Beavers 14 9 Days 1 Tranzactions
6 [DRCZ Chair-Oak Dining#With &rms Eager Beavers 14 41 Days 1 Tranzactions
7 _|DRC3 Chair-0ak Dining/4rms & Headrest Eager Beavers 14 2 Days 1 Tranzactions
B8 |HTCH! Hutch-0sk /wood Doors Morris Industries 15 2 Days 1 Tranzactions
9 |HTCHZ Hutch Morris Industries 14 2 Days 1 Transactions
10 |L4aMP1 Table Lamp Lamp Warehouse 7 2 Days 1 Transactions
11 |L4MPZ  Floor Lamp Lamp Warehouse 7 2 Days 1 Transactions
12 |SHADE 2 Floor Lamp Shade Lamp Warehouse 3 2 Days 1 Transactions
13 |SHADE1  Table Lamp Shade Lamp Warehouse 3 2 Days 1 Transactions
14 |TBL1 Table-Oak/\wood Top The TableMaker 10 2 Days 1 Transactions
15 [TELZ Table-Oak/Glass Top The TableMaker 21 2 Days 1 Transactions
16 |TESTO No cost item Morris Industries a 2 Days 1 Transactions
17 [TEST 1 41 Cost [tem Marriz Industries a 2 Days 1 Transactions
18
19
[A[F]P] Lead Times
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Draft Vendor
Invoice from a PO

Purchasing
Utility
Functions

Draft Vendor
Invoice from a
PO

O =———"DraftVendor Invoice fromaP0 ="c—————"M1H
Enter your Purchase Order # here
Enter the Yendar Invoice # here: g Use Quantities Received
—— U tities Ordered
Please enter the Vendor Invoice Date: =2 Quantities Qrdere
Quantity
Quantity Thiz Unit Extended
ltem Code Description Received Invoice Unit Cost Cost
-
Ed
Cash Discount % Digcount Amount § Subtotal
Discount Due Shipping
Payment Due E Total =
1%

Note: The above window is displayed if your datafileis set to
version 7.34. If your datafileisnot set to version 7.34, contact
Qube Connections Technical Support for infor mation on how to
dothis.

If apurchase order wasissued for theitems and the P.O. was entered
into your data base, this function will draft the vendor invoice (AP
transaction) for you.

Benefits of using the function
1. It reducesthe amount of manual data input.

2. It facilitates comparison of the quantities and unit prices on the
P.O. with those on the vendor invoice, thus highlighting any dif-
ferences.

3. Ittiesthe PO to the vendor invoice voucher in the system, and
allows the auditing of important ties between these records.

CAUTION: If you usethe manual entry rather than thisfunc-
tion, you will lose the connection between the purchase order
and the AP Transaction in the system, and will not beabletorun
the Unvouchered POsreport. Itisvery important to usethis
function when recording inventory purchasesto the system.
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*Using the function

1. Click <NEW>.
2. Enter the PO Number into this field:

Enter your Purchase Order # here: |GDDDI—K

Mac OS Windows If you do not remember the PO number, you may use the refer-
ctrl encelist to display it. Press <COMMAND - ,> (COMMA)/
CONTROL -/ (FORWARD SLASH) on your keyboard to dis-
e e play thelist. It will look like this:
/ =——————————— Referente List =" ———————3-
Select a PO:
HEAZS Aome Supply Company
BEEES Yood Warehouse
BEEYZ The TableMaker
BEEZ3 The TableMaker
BEETd The TableMaker
HEESG MNew Vendor Added during PO Entry
BEEST Eager EBeawers
HEASS Eqger Begwers I
Load| 2@ . beginming atl - , based on @ Code ) Vendor Code
Sort by Cod Sort by Descripti Reload List Cancel oK
| ort by Code || il gescnpmnl | eload Lis | | ance || IIE

If the PO Item record references an inventory GL account (as set up
inthe GL Key Accounts), the systemwill look for anonzero quantity
received. If it references any other GL account, it will allow
vouchering without a nonzero amount received (however the func-
tion must be flagged @ use quantities ordered - SE€ belOw). If you try to
enter a PO on which items that carry an inventory GL account have
not been received, you will receive the following message:

No PD items were loaded into the list. No Items showed
quantities received.

3. Enter the Vendor Invoice Number (voucher number)
from the invoice which the vendor has sent.
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. Enter the invoice date from the invoice which
the vendor has sent.

Thisisthe date from which all agings and discounts will be cal-
culated.

. Determine whether you wish to use the Quanti-
ties Received or the Quantities Ordered.
Thiswould be based on the agreements you have set up with
this particular vendor, and is set using the following radio but-
tons:

@ Uz Quantities Received

D Uze Quantities Ordered
Thiswill also determine the Unit of Measure if the SKU is dif-
ferent from the Purchasing Unit.

. Determine whether you wish to default the
guantities to zero or to the full amount.

Thisis set using the following radio buttons:
@ Default Quantities to Zero
D Default Quantities to Full d&rmount

. Click <SAVE> or press <ENTER>.

The function will load all of the received items on the PO into
the window.

. Edit the data for each item.

Asyou <TAB> through the list, you will land in the Quantity
ThisInvoice, Unit, and Unit Cost fields. Edit the data as
reflected on the vendor invoice record. For the Unit field, the
system will accept either the pur chasing unit of measure or
the stockkeeping unit of measure as set up on the Iltem Mas-
ter File, Card #1 window.
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9. Enter the Cash Discount %, Discount Due, Pay-
ment Due, and Shipping amounts in the bottom
section of the window.

These figures will come off the invoice record sent by your ven-
dor, and will also update the Vendor Master File record once
entered here.

10.Click <SAVE>.

The function will respond by displaying the following dialog
box.

Draft a vendor invoice for selected items on

P.0. #60001-K? @

If the <YES> box is clicked, the function will proceed to draft
an A/P transaction including all items selected. A <NO> will
cancel the operation, leaving al records untouched.

After the A/P transaction has been drafted, another dialog box
will appear asking if you wish to view it. Click <YES>.

Do you wish to view the newly drafted

vendor invoice? @
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Costs Changed
by Purchases

If the cost entered in thiswindow differsfromthe Current Material
Cogt in the item master file, the following message will be dis-

played.

new cost of 0.250007

f Flag 0001 to show change from old Current cost 50.50000 to

I w0 ) [ ves )

Clicking <NO> will cause the function to ignore the new costs and
proceed. Clicking <YES> will cause the item to show up on the
Costs Changed by Pur chases report. For more information on this
subject, see “ Costs Changed by Purchases’ on page PUR-107.

11.View the transaction record and make any nec-

essary adjustments.

Important details need to be checked, including the G/L
Account to which the expense isto be charged, the unit price
and extension, shipping and tax amounts.

T==——————————vandar Invoiro tomc mge
Of=——————————  vendorInveoice ltem L3 Ll =]
LAHWAR Lamp Warehouse | 987654
temn [ /L acoount 3 Quantit Unit Cost Unit Extension
First |tem |sooo-oooa0 [ 50,000 10.00000 [Ea | 500.00
First ltam 50.000 500,00
Second |tem 100, 000 1,200.00
04k LEG BLANK 10,000 110,00
Another | Lem 1.000 600,00
[«]
-
Cost of Sales - Materials, Second Dept i 2,410.00
E— T o T ——
WAT Tax Code 1 [ This item is taxabie
Mot Reportable; Tax Rate is 0% Currency of ssue USA US Dollars
Sales-Order Line * | 100002-2 @ Home Currency Unit Cost 10, 00000
FO Itemn Cudel 0.oo0
— —
1ok Cozt Bucket 1o Job Cost Phace |

Hotes

(]

Header ﬁ tems |1 Payments [
|7
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Ship Via — " " - ————

, =|LI== 5hip a 5Selections Z==21=
Selections 0= p -l_—l_—l
Ciode Cescription
ALL Allied ii
P LOCAL |I2cum|:n:|r'|l.| Truick, =
iTerms& FEDO I Federal Express
Shippers
SV GLOE | |Global Shipping

Selections

FFS | Fodeway Farcel
USPS | [US Postal Seruice
UPS [United Parcel Sue

=

Usethiswindow to establish the Ship Via Selectionsfor salesorders
and purchase orders. If you are using Great Plains Accounting or
Dynamics, it is agood idea to use the numbers 1 through 10 as the
code, and make sure the selections correlate with those in Great
Plains.

When you are viewing a customer, sales order, vendor or purchase
order record and the cursor isin adataentry field labeled Ship Via,
you may usethe ReferencelL ist functionto view thevalid selections
(see “Reference Lists” on page GEN-65). The reference list for the
above setup would appear as follows:

Reference List =—"———————[0|=
Select a Ship Dia:
ALL Allied Q
FED Federal Express
GLOE Global Shipping
LOCAL Company Truck
RPS Rodeway Parcel
Ups United Parcel Swvc
USPE Us Poztal Service
=
Load| 18, beginming atl - |ALL , based on @ Code ) Description
| Sort by Code I | Sort by Descriptionl | Reload List I | Cancel I 1] 4
Lo b
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Shipment Terms

Terms &
Shippers

Shipment
Terms

S[M=== Shipment Terms =
Code Dezcription
25 Fixed $25 Charge
oL |Freight Collect
MC |Ho Charge
FFA |Prepay & Add

=

Use thiswindow to establish the Shipment Terms Selections for

sales orders and purchase orders. If you are using Great Plains Ac-
counting or Dynamics, itisagood ideato use the numbers 1 through
10 as the code, and make sure the selections correlate with those in
Great Plains.

When you are viewing a customer, sales order, vendor or purchase
order record and the cursor isin adataentry field abeled Shipment
Terms, you may use the Reference List function to view the valid
selections (see “Reference Lists’ on page GEN-65). The reference
list for the above setup would appear as follows:

Reference List

EE

Select Ship Terms:
5 Fired 325 Charge €}
coL Freight Callect
NC No Charge
FR& Prepay & Add
=
Load| 1@ . beginning atl - |ALL , based on (® GCode () Description
Sort by Code Sort by Description Reload List Cancel 0K
| y | [Sortbybescription | | | ] %f

Double-clicking on any of these selectionswill insert the proper val-
ues into the Shipment Termsfield.

PUR-124

Utility Functions



Purchasing

C

Payment Terms

Payment Terms

Description

Discount Rate

Discount Expires
After XX # Days

SO=—————— Payment Terms Setup =—————8—

Dizcount Duate in Mext
Expitres Month Thru Met is Due
Dizcount  After wx  Which Discount  After wx Default
Dezcription Rate iz Allowed Day=s Selection
[Het 30 Days | 30

Het 60 Days

28 10 days, Het 30 days
|28 10tk Prox, Het 30 dogs
[c. o o,

[credit Card

Cashiers Check C. O. O.

#

#H A

#

#

T,
TTITITHTE

H A

#

RRRRRACER
goeemsooge

#
=]

Use thiswindow to establish predefined Payment Terms for custom-
ersand vendors. Thereisroom for 10 different terms, and the same
ones will be used for both customers and vendors.

Type the description of each term in thisfield.

For GPA & Dynamics Users

It is aimportant to make sure that the descriptions and terms corre-
latewith Dynamicsif you arelinking to that accounting system. Y ou
must be sure that the term definitions are carried over to Dynamics
properly (see“Terms & Types’ on page GPA-12).

The percentage discount should be entered here. Enter arateonly if
you will be applying a discount; otherwise, leave it blank.

After XX calendar days after the date of a customer or vendor in-
voice, the discount will no longer apply. Enter that number here.
For example, on terms of 2% 10 Net 30 Days, you would enter a10
inthisfield.
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Date in Month
Thru Which
Discount is
Allowed

Net is Due After
xx Days

Default Selection

Sometimes discounts will be set to expire on a specific date in the
month. Anexamplewould be2% 10th Prox, Net 30 Days. Inthese
cases, you would enter the day of the month the discount expiresin
thisfield.

Enter the*Net” dayshere. In casesof cash, C.O.D., company check,
etc., make surethereisazerointhisfield. Incaseswherethere are
net terms, enter the net terms. In the above two examples, the num-
ber entered would be 30.

Click theradio button next to the most commonly used terms. In sit-
uationswheretermsare not predefined (such asin Customer/V endor
Types), this default value will be selected when entering a new cus-
tomer or vendor. These values may be overridden.

When you are viewing a customer, sales order, vendor or purchase
order record and the cursor isin adataentry field labeled Payment
Terms, you may use the Reference List function to view the valid
selections (see “ Reference Lists’” on page GEN-65). The reference
list for the above setup would appear as follows:

————————— Referencelist=————————

i
11111}

Select Payment Terms:

Met 30 Days

MNet 66 Doys

2% 18 days, Met 38 days
2% 18tk Prog, Met 38 days
C. 0.0,

Credit Card

Cashiers Check C. 0. DO.

>

T T

o
Load| 18 . beginning atl - |ALL . based on (8 Code (C) Description

| Sort by Code I|SortbuDescription| | Reload List I | Cancel Il 1] 4 IE
A=

Double-clicking on any of these selections will insert the proper val-
ues into the Payment Termsfield.
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Purchasing Reports

Vendor Lists Six different vendor lists may be printed, offering different sorting
and different amounts of detail on the report.

Super Duper Furniture

Purchasing Reports

Receipts PO Receipts by | ter =

Vendors Yendor List by Code - 4 |ines per wendor
Uendors Ugndor labels sorted by vendor nome
Vendors Uendor List by Code - 2 Lines per wendor
Uendors Uendor List by Hame - 4 |ines per wendor
Uendors Uendor List by Mome - 2 Lines per Uendor
Vendors Vendor List, by Default GL Code

Please Double Click to Enter Parameters
Select vendor codes Beginning with 1

Select vendor codes Ending with =

Include Active Uendors? YES
Include Inactive Yendors HO

Reduce or
Enlarge 100%

Origntation

Other Purchasing Many choices are offered to the user for printing reports on pur-
Reports chase orders and requisitions each sorted and subtotaled differently.

uemo vata ke

Purchasing Reports

Purchazes PO's or Requizitions by Uendor Code
Purchases Print Purchase Orders

Purchoses Print Requisitions

Purchases PO's or Reguisitions by Shipment Ogte
Purchases FO's or Requisitions by GL Account Code
Purchases PO's or Requisitions by F.0. MHumber
Purchaoses FO's or Requisitions by Requesting Person
Purchases PO's or Reguisitions by ltem Code

Include Purchase Orders
Include Requisitions
Include "Open” | tems

Inelude"Closed” |tems

in this
in this
in this
in this

Please Double Click to Enter Parameters

Enter the Earliest Shipment Date 07/24/92
Enter the Latest Shipment Date 09724792

report? YES
report? MO
report? YES
report? NO

Reduce or
Enlarge  50%

Orientation

Purchasing Reports
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Print Purchase There are two ways to print purchase orders.

Orders : .
1. Select Print from the File menu. The purchase order or purchase
requisition you are currently viewing on the screen will print.
2. From Purchasing reports, select the line labeled Print Pur-
chase Orders or Print Requisitions. You may select POs or
Requisitions in arange of numbers or in arange of dates.
E(I&==—————— OUBE Software, Int. =="c—————
Purchasing Reports
Purchases FO's or Requisitions by Requesting Person
Purchases FPO's or Requisitions by Shipment Date
Purchases PO's or Requisitions by GL Account Code
Print Some Print Purchase Orders
Print Some Print Requisitions
Feceipt=s Lot # Receipts by Lot #
Feceipt=s Lot # Receipts by PO #*
Feceipts Lot # Receipts by Uendor
Please Double Click to Enter Parameters
Flease Enter Beginning PO Dote 09/27 /92
Please Enter Ending PO Date 09/27/92
or... Enter Beginning PO Humber
Flus Ending PO Humbetr
Reduce or
Print Multiple Ship Dates? YES Enlarge  90%
Orientation
Vendor’s Item The standard Purchase Order format includes both the user's item
Code code and the vendor's item code. When you print purchase orders

(multiple ship dates or not) or requisitions, the Controller will com-
pare the vendor code on the purchase order with the ones referenced
asvendor #1 & vendor #2 in the inventory item master file for each
item being purchased. If the vendor matches vendor #1, that ven-

dor'sitem codewill be printed; if the vendor matchesvendor #2, then

vendor #2'sitem code will be printed on your PO.
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Receiving
Reports

Vendor
Performance
Grading Reports

The Controller allows you to print reports listing receipts on pur-
chase orders. Y ou may select Receipts by P.O. #, Receipts by Item
Code, Receipts by Vendor and Receipts by Lot.

S[[=—————"— Demao Data File
Purchasing Reports
Receipts Lot # Receipts by Lot #
Feceipts Lot # Receipts by FO #
Receipts Lot # Receipts by Uendor
Receipts PO FReceipts by PO & Date — Accounting Uersion
Receipts PO Feceipts by PO & Date - Mom—Accounting Uersion
FReceipts PO Receipts by Uendor
Feceipnts FO Feceipi= by |tem Code
Uehdors Uehdor List by Code - 4 |ines per vendor

Please Double Click to Enter Parameters
Enter the Earliest Transaction Date 03/24/92
Entar the Latest Transaction Date 09,2402

Enter an ltem Code or "ALL" ALL

Enter a General Ledger Account or "ALL" ALL

Reduce or
Enlarge V5%

Print Transactions at Current Cost? HO Orientation

Frint Transoctions at Standard Cost? YES

If you have purchased the Vendor Performance Grading module,
you have several additional reports available.

The vendor performance data may be printed for al or arange of
item codesor all vendors. Select Vendor Performance Gradesand
enter the report selection parameters to tailor the report to your re-
quirements. The choiceswill appear as follows:

O =—————nV"Purthasingkeports —~—————Mm1H
Uendors Uendor labels sorted by vendor name -
Uendors Uendor List by Code - 2 Lines per wendor
Uendors Uendor List by Home - 4 lines per uendor
Uendors Uendor List by Home - 2 Lines per Uendor
Uendors Uendor List, by Default GL Code

Uendors Oualified Vendors and |tems

U=ndor Performance Groades

Please Double Click to Enter Parameters

£ wiew my Schedule

Flease Enter Beginning |tem Code or ALL ALL
Flease Enter Ending |tem Code or ALL ALL
Please One Vendor Code or ALL ALL

Include Active |tems? YES Reduce or
Include Inactive |tems? NO En!arge. 80%
Print Zero Stock |tems? MO Orientation

Sort by |tem Code? MO 1
Sort by Uendor Mame? YES ;;

*B add to My Reportsl

PU C&, RUEN Grades, MR_ITEM_MASTER /G4

E Load My Reportsl
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Y ou may print qualified vendors by selecting Qualified Vendors&
Items from the bottom of the Pur chasing reportslist. You may se-
lect the following parameters to tailor the report.
Uendors Oualified Vendors and |tems
Uendors Uendor Performance Grades
Please Double Click to Enter Parameters
Please Enter Beginning |tem Code or ALL ALL
Please Enter Ending |tem Code or ALL ALL
Please One Uendor Code or ALL ALL
Include Active |tems? YES
Include Inactive |tems? NO
Print Zero Stock |tems? NO
Sort by |tem Code? NO
Sort by Vendor Name? YES
Qube ERP™ assumes that there are requisitionsin the datafile
which represent different quantities of different itemsthat you want
to purchase. These must be in requisition, not purchase order
records. Thisreport will review and select requisitions within the se-
lected date range and qualify them per your report parameters (all or
approved only), preparing RFQ documents to prime vendors or all
qualified vendors.
E0E&=——————_— Purchasing Reports
Print Some Print Requisitions
Print Some Requests for Quotations
Click Print or Double Click to Enter Parameters
Enter the Earliest Requisition Date JAN 1 2@
Enter the Latest Requisition Date SEP 19 98
Enter a Item Code or "ALL" ALL
Person to Contact with Respones and Questions is SD
Deadline for Submitting Price Information is OCT 19 97
Samuel Dataobase Users Telephone Extension is 12345
Request Quotes from Prime Vendors Only? NO
Request Quotes from All Qualified Vendors? YES
Include Only Items from Approved Requisitions? NO
Include Items from All Open Requisitions? YES
PUR-130 Purchasing Reports
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